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Dear SCCoLPA Members:
As spring swings into full gear, this time of year also signals the end of SCCoLPA's
fiscal year for 2017-2018 and the beginning of a new, exciting chapter for this
Association! Elections were held at SCCoLPA March membership meeting on March
13, 2018, and the following slate of officers were elected for the 2018-2019 fiscal year:
President

Shannon Quigley

Vice President/Membership

Jessica Urioste

Vice President/Marketing

Sheryl Boardman

Executive Secretary

M'Liss Bounds

Treasurer

Rod Cardinale, Jr.

Governor

Elena Schneider, CCLS

Congratulations to the new Executive Committee of SCCoLPA! I hope you will all join
us for the installation ceremony being held as part of our April membership meeting on
Saturday, April 14, 2018 . The meeting is FREE to all members, and will be at
Flames Eatery & Bar in downtown San Jose. Brunch begins at 10:00 a.m. along with
the short business portion of our meeting, presentation of SCCoLPA's scholarship
award and presentation of the annual Rod Cardinale, Jr. President's Award, and
concludes with the officer installation ceremony. We hope you can all make it and
congratulate our new Executive Committee and Committee Chairpersons!
Here's a look at what's happening in the next few months:
May 3, 2018: SCCoLPA's spring quarterly workshop: "Probate & Estate
Planning: Pitfalls and How to Avoid Them," presented by Janet Brewer, Esq.
and Dylan Recht, Esq., to be held at Wilson Sonsini Goodrich & Rosati in Palo
Alto.
May 8, 2018: May monthly membership meeting, featuring Alison Buchanan,
Esq., who will be presenting "Ethics Updates for the Legal Professional."
May 17-20, 2018: LSI's 84th Annual Conference, to be held at the Garland
Hotel in North Hollywood, CA.
May 23, 2018: Bunco Night is back! Join us at Centext Legal Services in

downtown San Jose for another night of fun! Dinner will be provided.
June 8, 2018: SCCoLPA's 8th Annual BBQ and Membership Appreciation
Day. FREE to all members and the dessert contest is back!
July 28, 2018: Join us for a night of baseball as we watch the San Jose Giants
plan the Inland Empire 66ers at Municipal Stadium. Your entry ticket also
includes a delicious BBQ dinner, two adult beverages, and your very own
personal food/beverage attendant.
Details for all these events can be found in this issue of The Advance Sheet.
As this is my final President's Message, it is the perfect time to leave you with some
heartfelt thoughts: Time and time again I am reminded that SCCoLPA is the best
volunteer association in the state. The success of our association is made possible
by you, our dedicated members, who participate at our monthly meetings, attend our
fundraising events, volunteer to serve on the Executive Committee and take on a
committee chairmanship. The existence of our association is due directly to all your
efforts as a TEAM. Without you putting in that extra effort and dedication, we wouldn't
be here today. This association has a long history of leadership, and the members of
the Executive Committee and Committee Chairs who I have been so proud to serve
with have continued SCCoLPA's tradition of excellence during the past two years.
Thank you all for your support and for all your hard work.
This experience has truly been my honor and pleasure, and I am so very proud to
have served as your President for the last two years. We have accomplished many
things in the past few years, thanks to the feedback we have received from our
members, and one of the highlights has been to bring back The Advance Sheet
newsletter to all of you! It has been a fun, great run, and I come away with gratitude
and a full heart. Thanks to you all.
With very best wishes,
Elise Dresser, CCLS
President

UPCOMING MONTHLY MEETINGS

S C C o L P A ' s 7 8 th
A n n u a l M e e tin g
a n d In s ta lla tio n
o f O ffic e rs
S a tu rd a y ,
A p ril 1 4 , 2 0 1 8
Santa Clara County LPA
has a very special event
coming up and we want
you to be a part of it!
Please join us on Saturday,
April 14, 2018 at 10:00 a.m.
for SCCoLPA's 78th
Annual Meeting and
Installation of Officers.
Join us at Flames Eatery
for a delicious brunch - this
event will take the place of
our regular Tuesday night
monthly meeting.
Join us as the Officers of
SCCoLPA's
Executive
Committee are installed for
2018-2019 by Installing Officer and LSI Vice President Heather Edwards,
accompanied by Installing Marshal Janet L. Brewer, Esq.
Additionally, SCCoLPA will be presenting SCCoLPA's annual scholarship award
to a very deserving student from the Santa Clara County Community.
You also won't want to miss the presentation of the annual Rod Cardinale, Jr.
President's Award - one of our deserving members will be recognized for his/her
outstanding service to SCCoLPA.
We hope you will join us for a fun-filled morning. As a token of thanks for your
support, the brunch will be FREE for all SCCoLPA members. The price for nonSCCoLPA members will be $30.
Register and pay via PayPal at www.sccolpa.org, or RSVP via email at
reservations.sccolpa@gmail.com. Cash or checks accepted at the door.
No refunds will be is s ued if y our res erv ation is c anc eled within 24
hours of the ev ent. A $3 convenience fee will be added for PayPal/credit card
payments.

M o n th ly M e m b e rs h ip M e e tin g
Tuesday, May 8, 2018
SCCoLPA is pleased to present its annual Ethics update for legal professionals
on Tuesday, May 8, 2018. Our guest speaker will be Alison P. Buchanan, Esq.,
a partner at Hoge Fenton in San Jose. Ms. Buchanan is a certified specialist in
legal malpractice law as certified by the State Bar of California Board of Legal
Specialization.
This 45-minute program will focus on the ethics rules that are most pertinent for
legal professionals. We will discuss new developments, including recent cases
and ethics opinions, as well as old concepts that remain particularly important.
Examples include issues with fee agreements, identifying the client, joint
representation, inadvertent disclosures of attorney-client privileged materials,
motions to withdraw, and how the use of technology impacts confidentiality and
competence.
Register and pay via PayPal at www.sccolpa.org, or RSVP via email at
reservations.sccolpa@gmail.com. Cash or checks accepted at the door.
No refunds will be is s ued if y our res erv ation is c anc eled within 24
hours of the ev ent. A $3 convenience fee will be added for PayPal/credit card
payments.

M a r ch 2 0 1 8 Hig h lig h ts
M a rc h M o n th ly
M e m b e rs h ip M e e tin g
M a rc h 1 3 , 2 0 1 8

Santa Clara County Legal
Professionals Association held its
monthly membership meeting on
March 13, 2018 at Flames Eatery &
Bar in downtown San Jose.
SCCoLPA was pleased to welcome
three Deputy Public Guardians from
the Santa Clara County Public
Guardian's Office, Tracy Coleman,
Chris Jones, and James Kwon, who
presented a very interesting and
informative overview of how the
various types of conservatorships are
applied and handled in the County.
Vice
President
of
Membership
Shannon Quigley introduced Elena
Schneider, CCLS, as SCCoLPA's
Member in the Spotlight for March
2018. In addition to being a member of
SCCoLPA since 1997, Elena has held
many different volunteer positions with the association over the years. Elena was just
elected to serve as SCCoLPA's Governor for the next fiscal year. In addition, Elena
was recently selected as a FINALIST for a Silicon Valley Admin Award in not just one,
but two categories (the Colleen Barrett Award for Administrative Excellence and The
Leadership Award)!!! Elena, you are definitely well-deserving of both awards, and
you're already a winner in our book!! Congratulations Elena!

Santa Clara County Deputy Public Guardians Chris Jones, Tracy Coleman, and
James Kwon.

Vice President of Membership Shannon Quigley and SCCoLPA Member in the
Spotlight for March, Elena Schneider, CCLS

Sheryl Boardman, Vivian Shreve, CCLS, Susan Husher

Shara Bajurin, CCLS, Rod Cardinale, Jr., Elise Dresser, CCLS, Shannon Quigley,
Jessica Urioste, Diane Andreoli

Amy Monbourquette, Pam Stallings, CCLS, Brian Ward, Elena Schneider, CCLS,
Luz-Marie Ramirez

SCCoLPA's newest member and One Legal representative Diane Andreoli

G o v e rn o r' s C o rn e r
~ by Linda Neum an, SCCoLPA Governor~

D e le g a te s a n d A lte rn a te D e le g a te s - W h a t is T h a t a ll
A b o u t?
With the LSI May Annual Conference in North Hollywood coming up soon, I would like
to address something that is near and dear to my heart - who and why it is important
to send Delegates and Alternate Delegates to the Annual Conference in May. Sorry
for repeating myself, but I am extremely excited to be seated as a Delegate at the
upcoming Annual Conference for the first time since joining SCCoLPA in 1987!
SCCoLPA's Standing Rules are pretty clear about who shall serve as Delegates at
Annual Conference: "The proposed delegates should be the outgoing Governor, the
incoming Governor, and the incoming President."

But what about Alternate Delegates? As active members of SCCoLPA your name
can be added to the slate of positions the association votes on every March. We
always encourage members who are interested in LSI to attend Annual Conference in
May, which offers members more activities than the Quarterly Conferences (i.e.
Officer/Chairmen workshops, CCLS Luncheon and Installation of LSI Officers).
Alternate Delegates enjoy the benefits of having SCCoLPA pay for 1/2 of a double
room, scrip ticket, transportation fees and $25 per diem. In exchange for these
benefits, not only is your attendance at the social events necessary (which are very
enjoyable), you will need to attend the Saturday General Assembly where the
business of LSI is conducted. Remember, LSI is the corporation in which all of the
local associations are voting members. Your role as an Alternate Delegate is that for
any reason one of the Delegates cannot be seated (i.e. due to illness, emergency,
etc.) you can take that Delegate's place at a moment's notice. Alternate Delegates
will receive all the information necessary to be able to vote on specific issues if you
need to step into the shoes of a Delegate.
I am of the opinion that it is an honor to be seated as a Delegate or elected as an
Alternate Delegate as you have gained the respect and confidence from the members
of your local association to represent it at the state level.
I hope that maybe next year you might consider putting your name in the hat and join
your fellow members at an Annual Conference of LSI as an Alternate Delegate.
Linda Neuman
The Proud Governor of SCCoLPA for the last 4 years!

UPCOMING EDUCATIONAL WORKSHOP
Spring Q uarterly W orkshop
" Probate & Estate Planning:
Pitfalls and How to Avoid T hem"

T hursday, May 3, 2018
What should you know about how the probate process works and why should you
have an estate plan? Your estate plan specifies the ultimate disposition of all of your
property, including your home, your investments, your business, your life insurance,
your employee benefits (such as a 401(k) plan), and all of your other property in the
event of your disability or death.
Please join us on Thursday, May 3, 2018, as our guest speakers Janet L. Brewer,
Esq. and Dylan J. Recht, Esq. focus on the following topics:
*
*
*
*
*
*
*

Protect what you have today and what you leave to your loved ones tomorrow
How to deal with feuding families
Greedy family members? How to plan your estate without breaking up the family
Love, honor, and cherish: pre-nuptial agreements
Challenges of second marriages in estate planning
Pet trusts: what about the cats and dogs?
Should you hire an estate planning attorney or do it yourself?

Program fees are $55 for members and $75 for non-members. Non-members will
also receive a one-year membership in SCCoLPA. Dinner will be provided prior to the
workshop. Register today at www.sccolpa.org/events.

UPCOMING EVENTS
SAVE THE DATE!

B U N C O N IG H T
Wednesday, May 23, 2018
Back by popular demand is SCCoLPA's Bunco Night! Join us on Wednesday, May
23, 2018 starting at 6:00 p.m. at Centext Legal Services, 333 W. Santa Clara Street, in
downtown San Jose. Bring a bunco partner and join us for an evening of fun and wild
dice-rolling! Cash prizes will be awarded to the top three winners, and we will also be
serving dinner, along with beer and wine. Space is limited, so please sign up today at
www.sccolpa.org/events.

8 th A N N U A L M A R IL Y N O T T M E M O R IA L B B Q
June 9, 2018
Bring your family and friends and join us for a great day of food and fun! SCCoLPA
invites all members, family, and friends to its annual summer barbeque, and in
appreciation of your membership in SCCoLPA, the BBQ is FREE to all members!
Bring your appetite as Chef Rod Cardinale will again be grilling up some great tri-tip in
his backyard, and all side dishes will be provided by the Executive Committee.
Additionally, bring your favorite dessert and enter it in our annual dessert contest! We
will also be featuring a silent auction - this is your opportunity to win some great
prizes!
Register
today
at www.sccolpa.org/events
or
RSVP
to
reservations.sccolpa@gmail.com.

S C C o L P A ' s A N N U A L S U M M E R B A S E B A L L N IG H T
S a tu rd a y , J u ly 2 8 , 2 0 1 8
Be part of the action as we watch the San Jose Giants from the private field level VIP
Party Deck! Your ticket package includes one game ticket, a delicious BBQ meal,
and two alcoholic beverages per guest as well as a personal Beverage and Food
Attendant. You will have the opportunity to win Lucky Prizes throughout the game
with your very own scorecard and bingo card! Learn about the history of the team
with one of the handful of programs included. Register at www.sccolpa.org/events.

O rder in the Court
~By Elena K. Schneider, CCLS, SCCoLPA Parliam entarian ~

W h a t A re R u le s o f E v id e n c e ?

Rules of evidence govern the admissibility at the trial or hearing of the physical
evidence found at a crime scene. Physical evidence includes such things as palm
prints, fingerprints, tool marks, tire tracks, footprints, fragments of glass, paint, and
wood, clothing, fibers, tools, weapons, documents, containers, hair, blood,
photographs, and bullet holes. In order for it to be used at trial, physical evidence
must be seized properly, without tainting or mixing it with something else, and under a
proper search warrant. It must be done in such a way that it can be easily identified at
trial by the seizing officer. This means documenting each item and its exact location
(e.g., in globe compartment, in suspect's left shirt pocket). This also explains the
lengthy and often voluminous paperwork done at crime scenes by the police and
homicide detectives. A competent defense attorney will take advantage of any
violations of the rules of evidence.

CCLS Monthly Q uiz
~by Vivian Shreve, CEC Coordinator ~
Are you interested in attaining your California Certified Legal Secretary certification?
Certification is achieved by passing a comprehensive full-day examination.
Candidates are tested in California legal procedures, legal terminology, performance
skills, reasoning and ethics, law office administration, ability to communicate
effectively, and legal computations. A minimum of two years' experience is required.
Continuing legal education requirements must be met for recertification.
Each month we will present a mini "mock" quiz to give you a sense of what the exam
covers. The exam is administered twice a year, in March and September and is given
in various locations throughout the state. If you are interested in applying to sit for the
next exam, please fill out an exam application, which can be found on SCCoLPA's
website, or LSI's website at www.lsi.org.

L E G A L T E R M IN O L O G Y
1.

A guardian ad litem is appointed for:
A. A specific, limited purpose
B. Forever, in a limited capacity
C. Limitless purposes
D. None of the above

2.

By definition, a building that is appurtenant to another is one that may be:
A. A separate building with an apartment complex
B. An attached building next door
C. An unattached garage
D. All of the above
3. The body of the offense or essence of the crime is:
A. Corpus delicti
B. Corpus
C. Corpus juris
D. Corpus Christi
4. Escheatment means:
A. Individual obtaining property through unfair means
B. State obtaining property through illegal means
C. State obtaining property because no owner can be found
D. Individual obtaining property through purchase
5. A notice warning the public that a lawsuit is pending which affects
possession or title of real property is:
A. Pendent lite
B. Per stirpes
C. Lis pendens
D. Locus sigilli
6. The clause appearing at the end of an affidavit reciting the date, location, and
person before whom the statement was sworn is:
A. Acknowledgment
B. Recitation
C. Statement of affiant
D. Jurat
7. Parol evidence means:
A. Written testimony
B. Oral testimony
C. Testimony for a conditional release
D. Testimony by a parolee
8. A deed in which the grantor guarantees good, clear title to the property, and
explicitly or implicitly contains covenants regarding the quality of title, is:
A. Warranty Deed
B. Grant Deed
C. Guarantee Deed
D. Quitclaim Deed
9. Which of these does not belong:
A. Retroactive
B. Ex post facto
C. Replevin
D. Nunc pro tunc
10. In loco parentis means:
A. Proceedings against the parent
B. In the place of a parent
C. Proceedings against the person
D. Proceedings by the parent
11. Which of the following words is italicized:
A. Ex parte
B. Circa
C. In re
D. Voir dire
12. Which of the following states is not abbreviated in citations within
parentheses:
A. Texas
B. Hawaii
C. Oregon
D. Vermont
13. To abide by decided cases is referred to as:

A. Stare decisis
B. Quid pro quo
C. Pro tempore
D. Per stirpes
14. Viewing documents within the judge's chambers is:
A. In personam
B. In rem
C. In camera
D. In limine
15. Which of the following is not a correct abbreviation:
A. Cal. U. Com. Code
B. Bus. & Prof. Code
C. Sts. & Hy. Code

D. Wel. & Ins. Code
ANSWER KEY:

1. A - Law Office Procedures Manual ("LOPM"), O-2 ("ad litem" is "for specific,
limited purpose")
2.

D - LOPM, O-5 (attached or belonging to)

3.

A - LOPM, O-12 (corpus juris is body of law)

4.

C - LOPM, O-18 (state getting property because no owner can be found)

5.

C - LOPM, O-28

6.

D - LOPM, O-26

7.

B - LOPM, O-31 (oral not in writing - not parole)

8. A - LOPM, O-45 (Quitclaim - no guaranty or covenant of title, Grant Deed implies free from encumbrances)
9. C - LOPM, O-38 (Replevin is a proceeding to recover unlawfully held
personal property; the others all refer back in time)
10.

B - LOPM, O-23

11.

C - California Style Manual ("CSM"), 4:36

12. B - CSM, 1:30 [A] (Don't confuse the abbreviation of states with
abbreviations in The Gregg Reference Manual)
13.

A - LOPM, O-40

14. C - LOPM, O-22 (In personam - proceeding against the person; In rem proceeding against the thing)

15. D - CSM, 2:8

Legal Procedures - T he Latest Updates
CHANGES TO CALIFORNIA RULES:
Changes to the California Code of Civil Procedure and the California Rules of Court
will take effect January, 1, 2018. Among other things, there will be significant changes
to CCP section 1010.6 regarding electronic filing and electronic service.
List of new and revised Judicial Council Forms
http://www.courts.ca.gov/documents/00PublishersList.pdf

SAN FRANCISCO COUNTY SUPERIOR COURT

Effective May 15, 2018, the San Francisco Superior Court will eliminate the Court-run
e-filing portal to e-file documents with the Court. The Court has 19 e-filing vendors that
may be used for future e-filing. The comprehensive list of court approved e-filing
vendors
can
be
located
here:
http://www.sfsuperiorcourt.org/onlineservices/efiling/general-civil-efiling-service-providers

UNITED STATES DISTRICT COURT - NORTHERN DISTRICT OF
CALIFORNIA
Northern District's Caseload Rebalancing Program Begins March 1, 2018
Starting March 1, 2018, the Court will undertake a pilot program in order to rebalance
caseloads between district judges in each of its divisions. As a result, a small
percentage of civil cases normally venued in San Jose will be assigned to district
judges in San Francisco or Oakland without regard to the venue provisions in Civil
Local Rule 3-2 (Commencement and Assignment of Action) and General Order 44Assignment Plan. The court will evaluate the effectiveness of this program in one
year.

Coming Soon!
You asked for quality educational classes, such
as Microsoft Office, Adobe Acrobat, Calendaring,
100 Days Before Trial, Basic Legal Secretary
Skills, E-filing, Discovery, and more. Look no
further - keep your eyes peeled for updates on
our website, our Facebook page, and our regular
email blasts as we announce more educational
workshops to be presented in the next several
months.
Com ing up : Save May 3, 2018 on your
calendar!
SCCoLPA will present an estate
planning seminar that will highlight pitfalls of the
practice and how to avoid them. Further information is provided in this
newsletter. CLE credit will be provided.
Future educational workshops will include workplace/employee relations
investigations, employee rights, probate, navigating court websites and local
rules, e-filing in Santa Clara County, and discovery.

Membership in SCCoLPA - Spread T he
W ord!
Attention all members - thank you for renewing your membership with Santa Clara
County Legal Professionals Association! By now you should have received the new
password for the "Members Only" section of our website (www.sccolpa.org). Please
take a few minutes to review the association's monthly financial reports, Governor's
reports, minutes of monthly membership meetings, and more.

Please encourage your co-workers, colleagues, and friends to join SCCoLPA today!

He l p W a n t e d - Cu rre n t Em p l o y m e n t
Op p o rt u n i t i e s
Did you know that you can view
current job opportunities and
openings in the local legal
community on our website?
Our Employment Chair, Elena
Schneider, CCLS, has been busy
this month collecting and posting
new job openings for positions
such as legal assistants, legal
secretaries, administrative assistants, and more, for many of the top firms in Santa
Clara County. Go to our website (www.sccolpa.org) and check it out!

Happy Birthday to Our Members!
Happy Birthday to the following SCCoLPA members:
Jennifer Ilas - April 2
Michaela Bray - April 5
Mike Waller - April 10
Melanie Kirk - April 11
Emma Stockwell - April 11
Ana Cervantes - April 15
Pam Stallings, CCLS - April 19
Mark Dresser - April 24
Vivian Shreve, CCLS - April 27
Emma Tofelogo-Fernandez - April 30

LOCAL ASSOCIATION and
LSI EVENTS

Thanks For Your Support!

This month, we're featuring an article from One Legal, a longtime supporter of
Santa Clara County Legal Professionals Association. Click on the link below to
take you to the article "8 Ways to Spice up Routine Tasks in Your Law Firm"

Click here to go to article

This article was originally posted at www.onelegal.com and is shared here with
full permission from the author.
One Legal is an all-in-one solution for physical and electronic court filing, service
of process, court research and retrieval, and more. Visit the One Legal blog for
other industry insights, legal tech tips, and document-related how-tos.

Vo l u n t e e rs Ne e d e d !
The Bay Area Legal Forum is comprised of members from the local Bay Area
associations, and presents educational workshops throughout the year, including the

always-popular "Changes in the Law" full-day workshop each January. If you are
interested in volunteering on the Bay Area Legal Forum as a representative from
SCCoLPA, please contact President Elise Dresser, CCLS, at endresser@gmail.com.

An y Qu e s t i o n s f o r Yo u r Ex e c u t i v e Co m m i t t e e ?
Co n t a c t Us !
We always want to hear from you! If you have any ideas or suggestions as to how we
can make our association the best in the state, please reach out to a member of the
Executive Committee. The board meets on the first Tuesday of every month, and
anyone is welcome to attend. Your Executive Officers for 2017-2018 are:

President
Vice President - Membership
Vice President - Marketing
Executive Secretary
Treasurer
Governor
Executive Advisor
Parliamentarian
CEC Coordinator

Elise Dresser, CCLS
Shannon Quigley
Sheryl Boardman
M'Liss Bounds
April Ignaitis, CCLS
Linda Neuman
Rod Cardinale, Jr.
Elena Schneider, CCLS
Vivian Shreve, CCLS

Co d e o f Et h i c s
It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all
laws, rules, and regulations now or hereafter in effect relating to confidentiality and
privileged communication, acting with loyalty, integrity, competence and diplomacy, in
accordance with the highest standards of professional conduct.
Dedicated to LSI Past President Joan M. Moore, PLS, CCLS

See what's happening on our social sites:

Place article copy here. Be sure to make the articles short and concise as people tend not to
read much more than a couple of paragraphs. Place article copy here.

