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THE ADVANCE SHEET
SCCoLPA's News & Events
August 2017

Greetings SCCoLPA Members:

| hope you are all enjoying yourselves this summer and taking some time out for some
fun in the sun! Your officers and chairmen have been busy planning more activities
for the Association for the rest of the year. It seems like there is never a dull moment,
and the dedication of our active members are the reason why we have such a great
association.

| hope that you can make it to one of SCCoLPA's upcoming events - we have some
great monthly membership meetings coming up, as well as our annual summer
baseball game and BBQ at Municipal Stadium on August 5, 2017. We then wrap up
the summer with a fantastic e-discovery educational workshop on August 24, 2017.
Check out all the details in this issue of The Advance Sheet!

In this issue, we have a lot of information to share, along with some important dates
for your calendar:

* August 5, 2017: Come out to the ballgame for some great BBQ and fun! Once
again this summer, SCCoLPA will be at Municipal Stadium as the San Jose Giants
take on the Inland Empire 66ers. Game time is at 6:00 p.m. - stick around and after
the game enjoy the fireworks show!

* August 8, 2017: Join us at our August membership meeting as Attorney Serena
Miller will discuss how to polish your professional image in the workplace, the ins and
outs of proper business etiquette, and how your communication style affects your
relationship with co-workers in the office.

* August 24, 2017: As summer comes to a close, SCCoLPA is extremely pleased to
present one of its best workshops ever! We are fortunate to have four experts in the
field of e-discovery present "E-Discovery: Navigating & Managing E-Discovery in the
Law Office." This is a workshop that many members have requested, and our panel
will help you take the stress out of building better e-discovery practices in your law
firm. Registration will open shortly. Invite your entire office to this workshop - it's
geared for everyone, including legal assistants, legal secretaries, paralegals, and
attorneys.

Additional information on all these events can be found in this newsletter.

Calling all volunteers! As you all know, SCCoLPA has the honor of hosting LSI's 2nd
Quarterly Conference in November 2018. The conference will be held at the Silver
Legacy Resort in Reno, NV the weekend of November 9-11, 2018 and we're so
excited to start planning! That being said, we have formed a Conference Committee
to get the ball rolling, and we need YOUR help! If you are interested in volunteering
on the Conference Committee, step on up! Please contact me at
endresser@gmail.com for more information.
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Membership in SCCoLPA continues to grow every year, and 2017-2018 will be no
exception. SCCoLPA is currently the third largest association in the state, and we
hope to keep attracting new members from the local legal community, be they
students, legal secretaries, legal assistants, paralegals, attorneys, and legal support
professionals. We need your help, so encourage your co-workers, peers, friends,
bosses, and vendors to join our association!

Have a safe and enjoyable summer, and | hope to see you at one of our upcoming
meetings, workshops, or fundraising events.

With very best wishes,

Elise Dresser, CCLS
President

UPCOMING MONTHLY MEETINGS

Monthly Membership
Meeting @  “Aigust 2017 Dinner Meeting
August 8, 2017 P —r—

Hespansive ExispedPentve
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Your professional image is one of your S trioid ‘.'T*E%E;Iﬂié‘lat‘é
most valuable personal resources. IR G st Yo
And as a legal professional, you want
to succeed in today's world by
developing and refining your
professional presence. Join us on
August 8, 2017 as Serena Miller, Esq.
will help you learn how to recognize
the accepted rules of business
etiquette and how your communication
style affects your image and credibility,
the ins and outs of dressing
appropriately, and how to deal
effectively with difficult people and
difficult situations.

. Tuesday, August 8, 2017

L
Socist Hoar £100 p.m
OrvacPragan £30pm

o S peresnaial

Register and pay via PayPal at www.sccolpa.org, or RSVP via email at
reservations.sccolpa@gmail.com. Cash or checks accepted at the door.

No refunds will be issued if your reservation is canceled within 24 hours of
the event. A $3 convenience fee will be added for PayPal/credit card
payments.

Monthly Membership _ _
Meeti ng @ S:;tember 23;‘;;'{;};‘?' Met;tl.i.r-l.s
September 12, 2017 .

Electronic court filing for civil matters
will soon be mandatory in Santa Clara
County. What do you need to know to
be prepared? Who can you rely on to

P ——
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Tuesday,
September 12, 2017
e

get your documents filed? Join us as
Lili Daniel from One Legal will provide
you with the latest updates from the
court, and get you ready with
everything you need to know in order
to prepare your law firm for e-filing.

Register and pay via PayPal at
www.sccolpa.org, or RSVP via email at
reservations.sccolpa@gmail.com.
Cash or checks accepted at the door.
No refunds will be issued if your reservation is canceled within 24 hours of
the event. A $3 convenience fee will be added for PayPal/credit card
payments.

Monthly Membership
Meeting
October 10, 2017

Annual Day in Court and Bosses'
Night

WS o St et
el | SR

SCCoLPA is honored and proud to e oy o .
welcome The Honorable Adrienne M. SRS et @l
Grover, Associate Justice of the State e

of California Sixth District Court of
Appeals to its October 10, 2017
general membership meeting. Justice
Grover will discuss the differences
between being on the Superior and
Appellate court benches, and what
types of cases are heard by the
Appellate Division.

Please also join us as we present SCCoLPA's Boss of the Year Award to a well-
deserving boss! Information about nominating your boss will be sent to all
members shortly. If your boss is selected as Boss of the Year, you will receive a
$50 gift card!

Register and pay via PayPal at www.sccolpa.org, or RSVP via email at
reservations.sccolpa@gmail.com. Cash or checks accepted at the door.

No refunds will be issued if your reservation is canceled within 24 hours of
the event. A $3 convenience fee will be added for PayPall/credit card
payments.

July 2017 Highlights

July Monthly Membership
Meeting
July 11, 2017

Workshops

Santa Clara County Legal
Professionals Association held its July
membership meeting on July 11, 2017
ommunity i at Flames Eatery & Bar in downtown
Involventent 7 San Jose, and was pleased to have

LS
Certification

pportunities for
Employment

__ egal ]
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Guest Speaker Elisabetta Fabiani, Esq.

Elisabetta Fabiani, Esq. present
"Getting a Job - From Resume to
Interview." Ms. Fabiani gave our
members some very valuable and
important tips on how to polish up
resumes and cover letters, and how to
best present yourself at that all-
important interview.

SCCoLPA also honored Theresa
Wolcoff as its Member in the Spotlight
for June. Congratulations Theresa!
We are honored and proud to have you as a member of our association.
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Guest Speaker Elisabetta Fabiani, Esq. and Programs Chair Irma MacKay
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SCCoLPA's Member in the Spotlight for July, Theresa Wolcoff
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Jessica Phan, Anja Svitlica, Sheryl Boardman, Rod Crinale, Jr., Brandon Wai, and
Maria Ward

SCCoLPA's 1st ANNUAL BUNCO NIGHT
July 20, 2017

SCCoLPA's first annual Bunco Night, held on Thursday, July 20, 2017, was a huge
success! The competition was fierce, the food was delicious, and the koosh ball was
flying around the room! Thanks to all who attended - we hope you all had a great time.
Special thanks to VP of Marketing Sheryl Boardman, who put the entire event
together and baked those delicious bunco cookies, and to Elena Schneider, CCLS,
who served as our bartender and created the delicious sangria and cucumber-lime
mocktails! Congratulations go out to Tina Cardinale, who was the big cash winner of
the night! Finally, a huge shoutout and thanks to McManis Faulkner for hosting the
event - we had a great time and hope to see you at our next Bunco Night!
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Thanks to the McManis Faulkner law firm for hosting our Bunco Night!
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Delicious "mocktails" created by our very own Elena Schneider, CCLS
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Yummy bunco cookies baked by Bunco Night hostess Sheryl Boardman
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Brittany Kitsch, Elena Schneider, CCLS, Lauri Avila, Brandon Wai

Rod Cardinale, Jr., Tina Cardinale, and Mark Dresser. Tina was the big winner of the
night - not bad for a first-time bunco player!
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Having fun at their first bunco night - Shannon Quiglley,' .A-my Ramos, and April
Ignaitis, CCLS.

UPCOMING EVENTS

SCCoLPA's Annual Summer Baseball Game
August 5, 2017
San Jose Giants v. Inland Empire 66ers

Join us for a great day of fun in the sun!
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Saturday, August 5, 2017
Game Time: 6:00 p.m.

Tickets: $50 Adults / $30 Children

Be parl of the action as we walch lhe San Jose Gianis from Lhe

private field level VIP Parly Deck! Your ficket package inciudes

ohe game lickel, a delicious BBO meal, and iwo alconalic
% beverages per guest as wel as a personal Beverage and Food
" Atendant. You will have 1he oppodunity 1o win Lucky Prizes

throughout the game with your very own scoracard and bingo

card! Laarn about the history of the team with one of the handful

al programs ncluded.

Make reservations and payment at

or contact Reservations Chair M'Liss Bounds,

Please contact Rod Cardinale, Jr. at
redeardinale|r @sbeglobal.nel if you have any
questions about the gameficket purchase,

Please RSVP by July 27, 2017

UPCOMING EDUCATIONAL WORKSHOP

E-DISCOVERY
Navigating & Managing E-Discovery in the Law Office
August 24, 2017

Have you ever thought: "We should have done something about e-discovery and data
management a long time ago. Now we just don't know where to begin!"

Join our panel of experts who will help you take the stress out of building better
e-discovery practices.

The process of e-discovery from pre-lawsuit to trial

What types of e-discovery software are available and what is best for your firm?
How to cost and budget for e-discovery

How to avoid liability, sanctions, and malpractice

What is a litigation hold letter?

How to draft responses to e-discovery requests

Special consideration for texts, social media posts, and foreign language data
How to effectively use data obtained at depositions, mediations, and trials
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Santa Clara County Legal Professionals Association
Presents

E-DISCOVERY

Navigating & Managing E-Discovery in the Law Office

Johin Del Piero Neda Shakoori, Esg. Larry Wilson
Vice President Senior Associate E-Discovery Manager
Discavia Michtanis Faulkner Wilson Sonsini

Have you ever thought *We shoukd have done something aboul a-discovery and data management a long time
ago. Now we jusl don'l know where lo begin'®

Join our panel of axpars who will help you take the strass out of bullding better ediscovery practices.

= The process of ediscovery from pre-awsuit to fial

\What types of e-discovery software are available and what is best for your fir?
How to cost and budget for e-discovery

How to aveid liability, sanctions, and malpractce

‘What s & liigation hold letter?

How fo draft responses to e-discovery requests

Special consideration for texts, sodal media posts, and foreign language data
How to effectively use data obtained at deposiions, mediations, and trials

LB B OB O

Thursday, August 24, 2017

Schedule: Location:
Wilson Sonsini Goodrich & Rosati
Registration g
m., = Dinner
630 p.m. = 800 p.m. - Presentation

Workshop Fees

Register anline and pa
Pa 1] {1 il | el

Join us on August 24, 2017 for this informative workshop! Registration begins at
5:30 p.m. at Wilson Sonsini Goodrich & Rosati, 650 Page Mill Road, Palo Alto. Dinner
will be served at 6:00 p.m. with the workshop to follow from 6:30 p.m. to 8:00 p.m.
MCLE/CCLS credit in the amount of 1.5 hours will be offered.

Workshop Fees: $55 for SCCoLPA/LSI Members (includes dinner/no refunds); $75
for non-members (includes dinner and free one-year membership in SCCoLPA/no
refunds).

Register and pay online at www.sccolpa.org.

GOVERNOR'S CORNER
~ by Linda Neuman, SCCoLPA Governor ~

Did you ever wonder what "A Day in the Life of a Governor" is like? Well, here's what
a "month in the life of a Governor" is like!

If you are interested in a Board position, traveling throughout the State of California,
networking with people who are involved in many different aspects of law and want
the feeling of making a difference, then being a Governor is for you.
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During a month, and in particular a month which includes a Quarterly Conference, as
Governor you have many important (and fun) duties to fulfill. Let's go through the
activities and duties you have, starting at the beginning of the month.

Whenever you receive any correspondence, conference documents or educational
notifications from LSI, it is your responsibility to email this news to the membership.
Remember that the Governor is the liaison between SCCoLPA and LSI. When
sending these emails, | have in the past, tried to put my own "fun and to the point"
type of spin on things as sometimes reading Bylaw Amendments can be confusing
and time consuming. So, the ability to summarize is definitely an asset in the
Governor's World.

Not only are you circulating reports, you as Governor will need to prepare a report for
the Board Meeting, which is held on the first Tuesday of the month; you will need to
present a report at the General Meeting, the second Tuesday of the month; and after
attending Conference, prepare another report that is posted to the website. Don't get
discouraged! Reporting can be fun, as | am sure you have seen me at General
Membership Meetings sporting some sort of themed Conference accessory or
wardrobe while reporting on Conference. This is where | like to have fun. Reporting
on Conference and telling the membership about the workings of LSl is the heart of
being a Governor. Don't get me wrong, reporting IS important, but so is having a little
fun.

A Governor's attendance at Conference, which is paid for by SCCoLPA, begins on a
Friday night and continues through to Brunch on a Sunday morning. Prior to
Conference you will need to read all the reports, which | find REALLY interesting, as
you get an idea of what is happening all over the State of California. Make sure you
read any Bylaw Amendments and talk with the Board about opinions on voting on
these at Conference. Of course, attendance at the Governor's Lunch on Saturday is
ALWAYS a treat. | won't go into detail on the lunch as | wrote an entire article on that
subject already. The big reason for attending Conference is the LS| business portion
of the meeting. This is where you find out how LSl is run, and this is where Governors
can express their opinions on subjects that come up. | find this type of activity
uplifting.....informative....and lets me feel like | am a part of the bigger picture.

Another activity that a Governor does on a monthly basis is collect Chapter
Achievement points from the membership. This is a kick in the pants! Members
either email or tell me what they have done during the month, | record it on
spreadsheet, and after the first of the year, around March or so, transfer that data onto
the LSI Official Contest Form and submit it. | have to admit, | do get a little
competitive with Chapter Achievement. But as you know, SCCoLPA is a hard-working
group and | want to let our sister associations know we are a VERY active
association.

So, there you have "A Day in the Life of a Governor" in a nutshell. | hope this gives
you a better view of what goes on during the month and also strikes up some interest
in taking on the position of Governor of SCCoLPA. If you are at all interested in the
position of Governor, at the Conference in February at Knotts Berry Farm, you can
attend the Governor's lunch as a "Governor in Training." So please let me know if you
are interested.

Until next time...... Linda Neuman, the proud Governor of SCCoLPA.

Member in the Spotlight
August 2017

Susan Husher
~by Shannon Quigley, Vice President of Membership~

-}

| am proud to announce that our Spotlight Member
this month is Susan Husher. Let me tell you a little
about her and how she ended up in California at the
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age of 12 (5th grade). She was born in Boston,
moved to Michigan and then to Texas before settling
in California. Susan said her best friends to this day
are the ones she met in the 5th grade and that they
still see each other regularly. After graduating from
Palo Alto High School, Susan attended UC San
Diego where she received her BA in Political
Science, specializing in Latin American studies and
received her minors in economics and visual arts.
She focused on photography, which was her true
passion at the time, as it was always Susan's dream
to have her own dark room.

When she started high school, her mother worked as

a Legal Secretary in Palo Alto. After college, she went to work for her uncle who was
an attorney in San Francisco. Susan was considering going to law school so she
wanted to see what the legal field was like. She commuted San Jose to San
Francisco for 2 % hours a day and when the "big" quake hit in 1989, Susan was
working on the top floor of an old building at the corner of Bush and Sansome and
was so traumatized that she could no longer work in San Francisco. Even though her
office building had survived the 1906 quake, she just did not feel safe, so Susan went
to work for Hoge, Fenton in San Jose. After the birth of her second child, she took a
hiatus from the legal field and had an in-home day care for 12 years. When her
youngest two (twins) started Junior High School, she returned to the legal field on a
part time basis and tried out a few different types of law in several small law firms.
She tried out family law, estate planning, probate, personal injury, corporate law, false
claims act/whistle blower cases, and tax law. Ultimately, Susan found litigation to be
exciting, challenging, and stimulating, and she claims she was fortunate enough that
Hoge, Fenton welcomed her back after an almost 20-year leave, and offered her a
position as a legal assistant in our firm's civil litigation team!

Motivation? For Susan, it is dark chocolate, first and foremost! Next, are her four
wonderful children (now all in their early 20s, and a 7-year-old spitfire granddaughter
who has lived with Susan since she turned 4) where she continues to be a positive
influence and support person in all of their lives. She says she is honored that they
still seek her advice and approval, and fortunate that they all come over for dinner
once a week for a home cooked meal and conversation. Chocolate and family, what
great motivators!

When asked to describe a day in the life of her job, she said it is like a day of river
rafting. Each day brings a combination of calm waters, ebbs, flows, roaring rapids,
and eddies. Occasionally the raft flips over, and she climbs back in and keeps on
paddling.

Susan stated that any form of enrichment, professionally and personally, is a benefit
and says that SCCoLPA provides her with both. Speaking of personal goals, you
might be interested to know that Susan is trying new things. Over the past few years,
she has tried several things she has never done before like, auto-cross racing, fly-
fishing, snow mobiling, camping, jet skiing, mountain bike riding, snow shoeing,
downhill skiing, archery, skeet shooting, and wake boarding. | say "Kudos to you for
being courageous and for stepping out of your comfort zone!"

There you have it! Susan Husher in a nutshell. Congratulations Susan, we are
honored to get to know you a little better.

Order in the Court
~By Elena K. Schneider, CCLS, SCCoLPA Parliamentarian ~

To What Does the Term "Easement” Refer?

An easement is a grant allowing use by one party of land owned by another. Twenty
different types of easements are listed in Black's Law Dictionary. Originally intended

16 of 33 9/5/2017, 6:07 AM



THE ADVANCE SHEET - AUGUST 2017 https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...

for cases involving both right-of-way and flowing water between adjoining parcels of
land, easement has become a vital aspect of environmental and land conservation
efforts, helping to open large tracts of private land for the use and enjoyment of the
public. A typical environmental easement - commonly in the form of conservation
restrictions - is one where a property owner agrees to restrict the type and amount of
development that may take place on a specific piece of his or her property in
exchange for a lower tax assessment and the simple pleasure of protecting natural
habitat for endangered species. Easements also provide public access to beaches
that otherwise would not be accessible - commonly by simply allowing a pathway to
be cut through the coast-hugging property so that people can walk to the water from a
designated parking area (often on public land).

CCLS Monthly Quiz

Are you interested in attaining your California Certified Legal Secretary certification?
Certification is achieved by passing a comprehensive full-day examination.
Candidates are tested in California legal procedures, legal terminology, performance
skills, reasoning and ethics, law office administration, ability to communicate
effectively, and legal computations. A minimum of two years' experience is required.
Continuing legal education requirements must be met for recertification.

Each month we will present a mini "mock” quiz to give you a sense of what the exam
covers. The exam is administered twice a year, in March and September and is given
in various locations throughout the state. If you are interested in applying to sit for the
next exam, which is scheduled to take place on September 16, 2017, please fill out an
exam application, which can be found on SCColLPA's website, or LSI's website at
www.lsi.org.

PROBATE
Select the correct answer:
1. In probate, the creditors' claim period expires:
a. 1 month from issuance of letters
b. 2 months from date of death
c. 3 months from date of death

d. 4 months from issuance of letters

2. The personal representative must file the Inventory and Appraisal:
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a. 30 days from date of death

b. 60 days from date of appointment
c. 90 days from date of death

d. 120 days from date of appointment

3. A self-proving will is:
a. Handwritten by the testator
b. Videotaped
c. Notarized
d. Witnessed under penalty of perjury

4. In estates being settled under "intestate" proceedings, property is distributed
according to the laws of "intestate succession" and generally go to the closest
relatives of the decedent.

a. True
b. False

5. In probate, an Inventory and Appraisal should list the decedent's assets disposed
of prior to the date of death.

a. True

b. False

6. A will in which the material provisions and the signature are in the handwriting of
the testator. (2 words)

7. A person appointed by the court to act as a probate estate's representative when
the decedent leaves no Will. (1 word)

8. A supplement to a will. (1 word)

9. One who dies without a valid Will. (1 word)
10. A gift of personal property by Will. (1 word)
11. A gift of real property by Will. (1 word)
BONUS

12. In a Will, to let pass without mention or notice, or to omit; for example, to omit
mention of one's children. (1word)

ANSWER KEY:
1. In probate, the creditors' claim period expires: (d) 4 months from issuance of
letters

2. The personal representative must file the Inventory and Appraisal: (d) 120 days
from date of appointment

3. A self-proving will is: (d) Witnessed under penalty of perjury
4. In estates being settled under "intestate" proceedings, property is distributed
according to thelaws of "intestate succession" and generally go to the closest relatives

of the decedent. (a) True

5. In probate, an Inventory and Appraisal should list the decedent's assets disposed
of prior to the date of death. (b) False

6. A will in which the material provisions and the signature are in the handwriting of
the testator. (2 words) HOLOGRAPHIC WILL

7. A person appointed by the court to act as a probate estate's representative when
the decedent leaves no Will. (1 word) ADMINISTRATOR

8. A supplement to a will. (1 word) CODICIL
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9. One who dies without a valid Will. (1 word) INTESTATE

10. A gift
11. A gift

BONUS

12. In a Will, to let pass without mention or notice, or to omit; for example, to omit

of personal property by Will. (1 word) BEQUEST

of real property b Will. (1 word) DEVISE

mention of one's children. (1word) PRETERMIT

i |
L1 S I California Cerfified Legal Secretary

) A Program of LSI®

)

APPLICATION TO TAKE CCLS® EXAM

Mail Application, copy of LS| Membership Card {if applicable}, and fees to:
April K. Ignaitis, CCLS, CCLS Certifying Board, P.O. Box 2878, Cupertino, CA 95015
(Szlect anej {Salect ane)

Northern California [] Saturday, September 16, 2017
Southern California [ Saturday, March 17, 2018

« Deadline: Applicationa must be receved &0 days prior to the examination date.

= Lale Application: Late Fees apply when Apglicabons ars recaived less than 50 days (but not less than 30 days) prior
fo the examination date, and accepted anly if space i= available

« Deferral: Requesis ko defer fo the nest exam must be mosived at sast 30 days pror ko the sxam dats.

EXAMINATION FEES Check || PayPal [_]
Payable lo "L8I" Email exarm application lo
!selﬂ:‘ Pamem Tml ail o u’llxu ve address CGLSCalilyingEnarg@gpFnlailr.:om
Payrment link will be provided upon
confirmation of sigibliity to sit for exam
LS| Members | | Non-LS| Members
On Time Registration Fee 5 25.00 On Time Registration Fee $75.00
Examination Fee*  100.00 Examination Fee* 100,00
Late Fee (if applicable) 30.00 Late Fee (if applicable) 30.00
TOTAL DUE wio Late Fee:  §126.00 TOTAL DUE wio Late Fee:  §175.00
Personal Information
Name:
Mailing Address:
Last 4 digits of SSEN: Email:
Phone (Day): — Phone (Evening):

LSIMember. [ ] Yes (enclose copy of LS| Membership Card) D No
Name of Local LS| Association:

Employment Infermation

Provide youl lecsl secrela rral emnployment infarmation beginning wilh yeur most recent {or current) employment in
order to canfirm that you have a3t least two years' expensnce. Aftach a supplemental pge if you have not been m
your curment postion for iwe yesrs

Position: —_ Dates of Employment:
Employer:
{name and address)
Supervisor: Supervisor's Phone:
Supervisor's Email:

Summary of Duties:

19 of 33

Tceriy that | have hiz apglicat hiully. | That o faize may result in the regecion of
this application or revocation of my certification. | understand and agrea that the contents of the examination are
conMdential and not 1o e discussed with anyone, and that my employment record will De veMed by o member of e
Califoimia Certified Legal Secietary Cestifying Board.

Date:

Applicant Signature
"Fees subject 1o change vithout notice
By Febraary 2017

Legal Procedures - The Latest News
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Superior Court of California, County of Santa Clara

Civil Division and Probate Division Court Reporters

Effective July 24, 2017, this policy regarding PRIVATELY RETAINED COURT
REPORTERS is applicable to all Civil and Probate courtrooms, except as noted
below.

POLICY OF THE SANTA CLARA SUPERICR COURT

TITLE: PRIVATELY RETAINED COURT REPORTERS

PURPOSE: A party has the right to arrange, at the party's own expense, for the
services of a court reporter if the services of an official court reparter are not
available for a proceeding. (Government Code Section 68086 and California Rules
of Court, rule 2.956.) This document establishes the policy for a party arranging
for a privately retained court reporter when an official reporter is not available and
establishes requirements for qualifying as an official reporter pro tempore.

APPLICATION OF THIS POLICY: This policy applies only to hearings and trials in
the Civil Division and the Probate Division in unlimited civil matters, limited civil
matters to the extent not electronically recorded and probate matters. Court
reporters will be provided by the Court in all of the following cases: felony criminal,
family, dependency, Lanterman-Petris-Short (LPS) Act, guardianships of the person
or estate, civil harassment and civil contempt — including any of these cases that are
assigned for trial or hearing to the Civil Division, or to be heard by a Judge assigned
to the Civil Division.

POLICY:

1. Ifthe services of an official court reporter are not available for a proceeding, a party
may privately arrange for court reporter services at the party’'s own expense,
pursuant to Government Code Section 68086 and California Rule of Court, rule
2.956.

2. A party must make arrangements for a reporter in advance of the proceeding if
the party wishes the proceedings to be reported. Parties retaining a reporter
must file a Stipulation and Appointment of Official Reporter Pro Tempore (CIV-
5063) with the court at least 5 days prior to the hearing. All parties or counsel who

Page 1 of 4
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wish the proceedings to be reported by the reporter to be appointed must sign
the stipulation. If the judicial officer has not received the Stipulation in time to
approve it before the hearing, the Court has discretion to deny the request.

A. When a party arranges for a reporter, the reporter must be appointed as

an official reperter pro tempore before the hearing begins. Every reporter
must complete and sign sections 1, 2, and 3 of the Stipulation and
Appointment of Official Reporter Pro Tempore (CIV-5063).

. The Judicial Officer must sign the order appeinting the reporter as an

official reporter pro tempore, using the Stipulation and Appointment of
Official Reporter Pro Tempore (CIV-5063), before the reporter may report
the proceeding.

3. By signing the Stipulation and Appointment of Official Reporter Pro Tempore
{CIV-5063), the reporter agrees to the following:

A The reporter has a valid, current California Certified Shorthand Reporter

License and is in good standing with the Court Reporters Board of
California.

. The reporter is not a current employee of the court.
. The reporter will provide current contact information with the court.

. All fees for reporting services, including appearance, transcript and real-

time fees, are the responsibility of the party or parties who arranged for the
reporter services and may not be charged to the court.

. The reporter will comply with statutes and rules applicable to official

reporters pro tempore, including the duty to timely prepare transcripts,
including those for appeals, in the proper form.

. The reporter will demonstrate the highest standards of ethics and

impartiality in the performance of his/her duties.

. The reporter will comply with the court's requirements regarding uploading

electronic archiving of notes within 48 hours of the date of the proceedings
except in extenuating circumstances and as approved in advance by the
Director of Court Services, or make other arrangements if the only notes are
in paper form,

Page 2 of 4
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H. The reporter will follow directions from the court and will be subject to the
jurisdiction of the court to the same extent as an official reporter.

|. The reporter will be available for read-back of notes taken during a jury trial
within 30 minutes of the court’s request.

J. If providing real-time reporting or other litigation support services (e.g.
LiveNote), the reporter is responsible for providing and connecting the
necessary equipment. Instructions will be provided by the Director of Court
Services.

4. Additional Information for Parties and Reporters
A_ Only One Official Record

There can be only one official record of court proceedings, and only a
reporter appointed by the court may report a court proceeding. (Code of
Civil Procedure Section 273, Government Code Sections 70043 and
70044; Redwing v. Moncravie (1934) 138 Cal. App. 432, 434.) Only one
reporter will be allowed to report a court proceeding at any given time. If
the parties cannot agree on a reporter, the judicial officer will make the
selection. The transcript may not be modified except on court order.

B. Payment for Official Reporter Pro Tempore Services

The party arranging for an official reporter pro tempore is responsible
for paying the reporter's fees, although the parties may arrange to share
the fees at terms the parties negotiate. (Califernia Rules of Court, rule
2.956(c).) All fees must be paid directly to the court reporter.

C. Fee Waivers Not Applicable

In cases where the court does not provide court reporters, litigants —
including litigants with fee waivers — are not entitled to have the court
provide or pay for a court reporter. Fee waivers apply only to fees charged
by the court. They do not apply to court reporter fees and costs in cases
where the court is not providing the court reporter. Privately retained court
reporters are not paid by the court.

Page 3 of 4
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D. Transcripts

1) The judicial officer may order any party who arranges for the
transcription of proceedings by the official reporter pro tempore to lodge
a copy of the transcript with the court. (Code of Civil Procedure Section
128(a}.)

2) Transcripts produced by an official reporter pro tempore will be treated,
for court purpeses, identically to transcripts prepared by official reporters.
Reporting notes of an official reporter pro tempore are official records
of the court. (Government Code Section 69955(a).) The notes of an
official reporter pro tempore, when transcribed and certified, are prima
facie evidence of the testimony and proceedings. (Code of Civil
Procedure Section 273(a).)

3) Certified transcripts are admissible as evidence to the extent otherwise
permitted by law. Transcripts prepared by a privately retained certified
shorthand reporter appointed by the court as an official reporter pro
tempore are admissible as evidence to the extent otherwise permitted
by law. {Code of Civil Procedure Section 273(a).)

5. The Stipulation and Appointment of Official Reporter Pro Tempore (CIV-5063)
is available as aform attachment to the Local Rules at www.scscourt. org.

6. This policy shall be posted on the court’s website at www.scscourt org.

Page 4of 4

@3 The ultimate eFiling checklist

ing locuments in Califarnia

—

| O FORMATTED CORRECTLY |
1.5 line spacing Cambria, Georgia, or Helvetica font
12-13 pt fom 1.5 inch page margins
Arabic page numbers Left align rather than justify text
O HIGH QUALITY SCANS

Scan at 300 dots per inch {or pixels per inch)

|0 EXHIBITS BOOKMARKED

In Adobe Acrabat: Select section = CTRL + B = add name and
description of exhibit

O CORRECTLY REDACTED

In Adobe Acrobat: Tools = Redact = Mark for redaction > Text & images.
Select what you want to redact, then Apply and OK to confirm
permanent changes.

O METADATA REMOVED

In Adobe Acrobat: Tools > Redact > Remove hidden information (on left
side har) > Remove

[ TEXT SFARMHARIF
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In Adobe Acrobat: Tools > Redact > Remove hidden information (on left SHOW ME HEW
side bar) > Remove

0 TEXT SEARCHABLE

#1:In Word Save as = PDF
#2: In Adobe Acrobat Tools » Enhance scans > Recognize text > In this
file. Confirm language > Recognize text

O FOLLOW SIGNATURE RULES |

Documents not signed under penalty of perjury are considered signed o e
when eFiled. If signed under penalty of perjury, the original must be

retained and presented to the court on request

O WITHIN FILE SIZE LIMITS |

SHOW ME HOW

Confirm that your document does not exceed the maximum allowable
size for uploads, and optimize if necessary. Check your local rules

O CHECK DOCUMENT EXCEPTIONS |

Certain documents, such as testamentary instruments, cannot be
eFiled. Others, such as proposed orders, should be sent as editable

documents. Check your local rules

Get more 1

Coming Soon!

You asked for quality educational classes, such
as Microsoft Office, Adobe Acrobat, Calendaring,
100 Days Before Trial, Basic Legal Secretary
Skills, E-filing, Discovery, and more. Look no
further - keep your eyes peeled for updates on | c— s

our website, our Facebook page, and our regular ALY -

email blasts as we announce more educational -
workshops to be presented in the next several = -

months. NEVER STOP
Coming up: Attend our "eDiscovery" workshop Learni ng

on August 24, 2017. A four-member panel of

experts will discuss topics such as the processing

of e-discovery, document review and productions, collection of forensic data,

cybersecurity matters and data privacy, and database hosting. 90 minutes of
MCLE credit will be provided.

Future educational workshops will include workplace/employee relations
investigations, employee rights, probate, navigating court websites and local
rules, e-filing in Santa Clara County, and discovery.

Membership in SCCoLPA - Spread The Word!

Attention all members - thank you for renewing your membership with Santa Clara

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...

County Legal Professionals Association! By now you should have received the new
password for the "Members Only" section of our website (www.sccolpa.org). Please
take a few minutes to review the association's monthly financial reports, Governor's
reports, minutes of monthly membership meetings, and more.

Please encourage your co-workers, colleagues, and friends to join SCCoLPA today!

24 of 33
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SANTA CLARA COUNTY
LEGAL PROFESSIONALS ASSOCIATION

2017-2018 MEMBERSHIP/RENEWAL APPLICATION

Please make checks payable to: SCCOLPA
Send to: SCCoLPA Treasurer

P.0. Box $050%
San Jose, CA 95109-3627
Members Name *Thlle i ar amom g
Reasidence Adidress Busingss Name
Residenice City and Zip Code Buisiness Addiess
Rasidence Telephone Number Businzss City/StateZip Code
Residence Fax Number Businsss Telephone Number/Busiess Fax Nuber
E-Mal Address (Home) E-Matl Adidress (Work)
PREFERRED E-MAIL: (Chack el
Fizld of Law
Residenca Bisaness
Birihdate
Monily' Dy Year T becamne & member of SCColPA:

How many years with SCCoLPAY

If accopeod 36 & mambar, | neres to be bonnd by the byinws and standing milss of Legal Secretamiss, [ncompomted, and'or the Incal sssociadon,
whichever ae applicubile (o which | hersby apply for membenship, inchiding the following, Code of Eihice:

“l shall be the duty of each mewber of Legal Secreimter iImcarponsied andior Samin Clarn Commy Legel
Professioncli Associarion, 1o observe all bines, miles, and regularons s or beregfier in gfficr relating o
confidensiality amd privilegesd commnication acting with lovalty, ddegrity, competence, and diplomucy. in
arcondanee with the hiphest standmels of professional conduer, (Dediceted 1o the memory of Joar M Meorr,
PLS COCLE, LT Prosidest 19501953}~

Applicami’s Skgnatare; Dile

Sponanr Applicuiion Approved

*Tisfe: (15

e Iy ) chsatan

Applicstion Benmwal Form 2017-2018

MEMBERSHIP DUES'
PLEASE CHECK THE APPROPRIATE BOX(ES) BELOW

gﬁm MEMBER ($55.00 - New Mamber)

LJACTIVE MEMBER (545,00 - Renewing Member]

QASSUCLAIE;STLUEZ\J' MEMBER (53500 - New Member) (Students, pleass attach progf of envoliment to this application)
SSOCIATESTUDENT MEMBER (525 (K - Renewing Member) (Studants, pleasw attach proof of enrolimen o ths application)
TIRED MEMBER: QA 32000 gﬁ (S0.00)

gm SABLED MEMBRR Da (53000) Dn 3000

QL[FE MEMBER (If @ life momber desires fo retain aclive membership status, fodl prayment of dhes is requaved)

MEMBERSHIP CATEGORIES

Agtive Member: Tues for an Active Member of this Association shall be $25.00 per year, phus $2000 per
capita tax o L1 for total of $4500. following payment the first year of $5500 which
inchudes a one-time only $10,00 mitanan fee

Associate Member: Candicates with less than one vear ina law-relsted environment, or enrolled inan
academic program involved m legal studies and not employed i the legal field

Dues for an Associate Member of this Associstion shall be 525.00 per vear, ollowing
paymant the first year of $35 00 which inchdes a one-time only $10 00 mitintion fae.

Associate Membership es defined in the By-liws shall include any stsdent encolled in
certified educational program recognized by this Association,

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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Associite Membership as defined in the By-laws shall inclode any student encolled in o
certified educationsl program recognized by this Association.

Ritired Member. Age 62, retired from employment, wishing (o retain active status:

A Lessthan 10 vears in SCColPA, payment of $20.00 LSI per capiia taxes.
B. More than 10 yeurs in SCCol PA, no payment

Disabled Member: Must present certafication of permenent disabilsty nd request to retam active status.

A Less than 10 years m $CCol A, payment of $20.00 L5 per capita taes.
B. More than 10 years in SCCalPA, fo payment

Tdfe Membaer Grunted upon vote of the members to any membar who has performed outstanding services
1o the Association. [ a life member desires to retain active membership status, full payment
of duses i required

Dhelimouent Dwes: When dues are not paid to the Assocmation within thirty (30) days after the due date, such

dues shall become delnguent, and such member shall without notice be suspended und
shall lose all rights and privileges as a member of this Association.

Such suspended member may b reingated during the eument fscal year upon payment of
the current anmeal dues, phos & remstatement fee of $5.00

¥ A 53,00 processing fee will be applied o all anline payments (PayPal) 1o cover [ees. Renew anline at www scoolpa org

ApplicstianFenews! Fom 201 7-201§

Help Wanted - Current Employment Opportunities

current job opportunities and
openings in the local legal
community on our website?

Did you know that you can view l

| CAREER

- OPPORTUNITY

Our Employment Chair, Elena
Schneider, CCLS, has been busy
this month collecting and posting '
new job openings for positions s F - ’

such as legal assistants, legal

secretaries, administrative assistants, and more, for many of the top firms in Santa
Clara County. Go to our website (www.sccolpa.org) and check it out!

Volunteers Needed!

The Bay Area Legal Forum is comprised of members from the local Bay Area
associations, and presents educational workshops throughout the year,
including the always-popular "Changes in the Law" full-day workshop each
January. If you are interested in volunteering on the Bay Area Legal Forum as a
representative from SCCoLPA, please contact President Elise Dresser, CCLS,
at endresser@gmail.com.

Happy Birthday to Our Members!

Happy Birthday to the following SCCoLPA members:

Shauna Brill - August 1
Sharon E. Bell - August 5
Elizabeth Cameron, CCLS - August 7
Franchette Garcia - August 8
Kevin Aguilar - August 15
Josie Amant - August 18
Brian Ward - August 19
M'Liss Bounds - August 22

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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L S I BEGINNING LEGAL SECRETARIAL
TRAINING CLASS

wiing Calfformias
Legal Supyort Professionals

LSIwill be olfering Its Beginning Legal Secretarial Training Class online. This dass will be an aght-week, work-
at-your-own-pace online session commencing September § and ending Nowvember 1, 2017. During the classes,
the following topics will be covered:

Introduction to the Law Office Transcription and Proofreading Techniques
Duties of the Legal Secretary Court Struciure

Effective Telephone Skills Citations

Effective Oral Communication Skills Service of Legal Documents:

Effective Writlen Communication Skills Freparing a Proper Caption

Calendaring and Timetables Preparation of Documents Filed with the Court
Basic Grammar Skills Basics of Civil Litigation

CLASS SESSION OPENS ON TUESDAY, SEPTEMBER §, 2017

Classes will take place online utlizing videolectures, discussion boards, email, whiteboard sessions, chat rooms.
and quizzes. Login information will be provided upon enrollment in the class.

The cost of the training class, which includes the Legal Secretary's Reference Guide, is $150 for LSI
members/S200 for non-LSI members. Each indvidual must register separately. Upon completion of the class.
students will recelve a certificate from LSI.

_ s e
BEGINNING LEGAL SECRETARIAL TRAINING CLASS REGISTRATION

(Please type of print cleark)
Name; Email;
Address:;
City/Zip: Telephone:
$150 LI Member Association: LSA/LPA
$200 Non-LS| Member
Payment: Check # (made payable to LS|)
(Nate: Checks must clear before books vwill be malied and may cause a delay in access tothe class )
Name on Card:
Visa/MC Credit Card #
Exp Date_________ 3digit CVWNo.________ Zip Code:

Email registration form NO LATER THAN August 31. 2017, to LS| Legal Professional Training/ Seminar Chair,
rainng®lsi org or mail to LSI, 2520 Venture Caks Way, Suite 150, Sacramento, CA 95833, Registration will
also be offered online at www Isi org with PayPal. Keep in mind books will not be mailed until registration is
processed. For further information or Inquies. email raining@isiorg. Mo refunds after September 5, 2017.
CCLS credit has been approved under Section 1& of the Standard s for Recenification re self-study,

LS/ - Educating Caftfornia’s Legal Professionals

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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STOCKTON-SAN JOAQUIN COUNTY LEGAL PROFESSIONALS ASSOCIATION
INVITES YOU TO A

MISSION: Possible*

* “Get Smart” with Education
LS| 15T QUARTERLY CONFERENCE
AUGUST 18-20, 2017

The Stockton Hilton
2323 Grand Canal Blvd.
Stockten, California 95207

CONFERENCE REGISTRATION FORM

Mame [as it will appear on badoa)

Mailing Address:

City/State/Zip

Home/Cell Telephone:

‘Work Telephone

Email address:

Local Association (please spedl out)

;@E INDICATE IF YOU ARE
State Officer E Govermar
State Chaimman CoLs _D FLS

SCRIP {includes Registration, Wedcome Receplion, Banguet and Brunchy);

POSTMARKED ON OR BEFORE JULY18, 2017 $ 12300 5
FPOSTMARKED AFTER JULY 18, 2017 $ 13300 S
INDIVIDUAL TICKETS
Registration PRIOR fo July 18, 217 $ 2000 $
Registralion AFTER July 18, 217 $ 3000 $
WELCOME RECEPTICN (Friday) § 2500 $
LUNCHEQONS
Fresidents’ Luncheon [Saturday) $ 2400 $
Governars’ Luncheon | Saturday) § 24.00 5
Open Luncheon (Saturday) - Open to Ally $ 2400 $

Greak Chicken Wrap San Joaquin Asparagies Wrap

BANGUET {Salurday Evening) $ 5800 s
1 Mew York Steak D_ Salmon _ L1 Vvepetable Napaleon
ERUNCH (Sunday) § 3000 s
TOTAL AMOUNT ENCLOSED $
Special Dietary Restrictions

PLEASE MAKE CHECHKS PAYAELE TO SSJCLPA AUGUST CONFERENCE
RETURN THIS FORM WITH PAYMENT TO REGISTRATION CHAIR:
Jan Kuykendall, 11662 N. Ham Lane, # 41, Lodi, CA 85242;
For questions call Jan Kuykendall evenings at 209 747-4T81 or email ssjclpa@gmail.com or
Colleen Young at 208- 608-4042 or email ssjclpagmail.com
NO REFUNDS AFTER AUGUST 1, 2017

STOCKTON-SAN JOAQUIN COUNTY LEGAL PROFESSIONALS ASSOCIATION
INVITES YOU TO A

MISSION: Possible*

* “Get Smare” with Education

LS| 15" QUARTERLY CONFERENCE
AUGUST 18-20, 2017

HOTEL REGISTRATION FORM

@
Hilton
Stockton

2323 Grand Canal Boulevard

Stockton, California 85207
(209) 957-9090

Free Parking
Free WiFi

HNo Alrport Shuttle Services Available
Please cortact hotel directly at (B00) 445-B667 or beok online at

hitp :fhawww hilton. comfen'hifgroups/personalized/SISCKSTHF-LEG AL -201 T0817/index jhtml

ROOM RESERVATIONS: $ 129.00 singlefdouble /@
GROUP CODE: LEGAL o
<ok 5‘

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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ROOM RESERVATIONS: $ 129.00 singlafdoubla

GROUP CODE: LEGAL y

CHECK IN/QUT: ‘%?

Check-in Time: 3:.00 pm. f Check-out Time: 12.00 noon @
AIRPORTS:

Sacramento International [approx, 50 miles)
o
5 \“5“
s

FOR FURTHER INFORMATION CONTACT:

Jan Kuykendall - Conference Co-Chair  ggicipa @amail.com or phone: (209) 747-4781
or
Caolleen Young - Conference Co-Chalr  geicipadamall com or phone: (209) 609-4042

DEADLINE FOR GROUP RATE IS
JULY 30, 2017

MAY I, 2017 - APRIL 30, 2018
IWembership includes acoess to free quarterly workshops at LS| conferenoes for those
sections you are 2 member of: quarterly newsletters that includa changas to the law
and forrme; di d LSS i s statewide roster of all LSS members In esch sec-
tion for easy access to local procedural information in other courtties; and networking
opporunites. The Legal Speclalization Sections [through LSI) offer cantinuing legal
education eredil for California Certified Legal Secretaries and MCLE for paralegals and
attomeys,

JOIN OR RENEW AT WWW.LSI.ORG

PAY VIA CREDIT CARD OR PAYPAL

SECTIONS 151 Member Rates:
circle yehich vections you are joini Individual Section: $20

*  Civil Litigation All Six Sections: $75

« Criminal/Family Law

» Federal Law Non-LS| Member Rates:
Individual Section: 540 v R FII!F.I'. s

153 Coordinator

« law Office Administration

+ Probate/Estate Planning All Six Sections: $150

co Stoel Rives LIP

s Transactional Law 500 Capitel Mal, Ste, 1600

Sacramantc, Ch 3504

If paying by check, make payable to “LSI" and mail to the LSS Coordinator. This information

is distributed to all members of the Legal Specialization Sections. Eﬂll' dawaforguurtl osloom
wowew |30

Nama:

Email Address:

L5t Member, Local Association/MAL:

Legal Speciaity(ies):

s & LS
LY. S]

Newslatiars are smaled t0 mambers, #you veould libe to opt oo, pense emsil the L35 Coondnator,

LEGAL SPECIALIZATION SECTIONS [
SEMINARS L S [

August 18-19, 2017, The Stockton Hilton
The deadline fo regeter wihout & late fee is August 14, 2017

LSS MEMBER NON-LSS MEMBER
Free with Advanced Reservations $15 with Advanced Reservalion

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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P US@un e U BRI WIITUUL 3 R 1o 1 MU 1S, £ L N - —
LS5 MEMBER NON-LSS MEMBER
Free with Advanced Reservations §15 with Advanced Reservalion
45 al the DoorfAfter Deadline ~ Handout Only: 35 520 st the DoorfAfler Deadine - Handout Only: $15
LCivil Litigation Transactional
Beginning Litigation Docketing Commercial Cannabis: Smoking out the truth
Donna Day & Dawn Forgeur, CCLS about what is legal.
Zayante “Zoey" Mesril
Olwik ATTEND ©R  [OJHANDOUT ONLY San Joaguin County, Office of the Caurty Caursel

[[] 52cTion MemseR - [ Non-SecTion Mamser
Olwie aTteEno orR [ HanDOUT ONLY
[0 SecTion MEMBER - [ Non-SEcTion MEMBER

Crminal and Family Law Federal Law
General Factors Re Child & Spousal Support Overview of Maritime Law
Claire Csborm, Esg John H. Cigawvic Ill, Esq
Law Office of Claire Csborn Basic Legal Services

OlwnL ATTEND OR  [JHanDOUT ONLY

™ T
O SecTion MEMBER - (] NON-SECTION MEMBER DiwaLAtreno or | CJMANDCUT Cey

[ SECTION MEMBER - [1 Non-SECTION MEMBER

Law Office Administration Probate and Estate Planning
To Be Determined The Fiduciary Duty: What Is it and What Does
It Impose Upon You?

Sabrira Schhevwers-Coe
Schneweis-Coe & Bakken, LLP

Olwie atteno or  [JHaNDOUT Onuy
[ SecTion MEMEER - [] NON-SECTION MEMBER

OlwiLL ATTEND OR  [JHANDOUT ONLY
O SEcTIoN MEMBER - L1 NON-SECTION MEMBER

Mame Occus [ Paralegal [ PLS
E-mail:
Local LSI Assaciation {if applicable) Owsa OLrPa

REGISTRATION AND PAYMENT VIA CREDIT CARD AT WWW.LSI.ORG PREFERRED

Tf pawring by check, make pavable to LS and send to:  Dawn R Forgeur, CCLS, LSS Coordinator
S0 Capitol Mall, Suite 1600
Sacramento, CA 95814

The Legal Specialzation Secfions & & program of Legal Secretaies, Incomparated. an spproved provider. and cerfify that Mese saminars have been
approved far minimum MCLETLE cradit of 1.5 hours sach, by fe Stafe Bar of Calfomnis uniess offenise spacified

PPEFL LS STARIE0 LR, GHECH MELET) To LS WHEH APE WCIMMEC) VA0 F SECRUBE OF IUFFICIET AU O GTHE R RES60R e L. FRERACED IMUE[8ATFLY B (48 & CERNFED CHECK
O MOHEY HUER FUR T AVOUMT OF Tt OHIGIAL GAE0K FLUSES PENRLTY, PLUS [HE ACTURL COS T CHARGED LS5 IFE FINGMCIAL INSTITUNON FOR PROCESSRG IHECRGINAL O 08

LSI

Educating California s
Legal Support Professionals

The Continuing Education Council

PROUDLY PRESENTS

CALIFORNIA STATE ASSEMBLY

Darci Sears
Special Assistant to Anthony Rendon, Speaker of the Assembly

CANNABIS: A COMBINED MEDICAL
AND RECREATIONAL SYSTEM

An overview of the combined system for li ing bis busi
in California with upd on ding legislation, regul e,

FRIDAY, AUGUST 18, 2017*

515 p.m. t0 6:15 p.m,
st ek ok e s ok oo ks e sk ok o s s ko e ke s sk ok ok s o

THE STOCKTON HILTON

Email reservations to: J. Cori Mandy, CCLS
jemandy S@gmail. com
619-515-3256 or 619-954-3603

*Seminar is free with a paid conference regiswation

Legal Secretaries, Incorporated, an approved provider, certifies that this activity has been approved for mimimum continuing legal
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BIY-D13-5236 OF B1Y-Y34-56108
#Seminar is free with a paid conference registration

Legal Secretanes, Incorporated, an approved provider, certifies that this activity has been approved for minimum continuing legal
education eredit by the State Bar of Califomia in the ameamt of 1.0 howr
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Relax while Esquire handles the deposition details for you
Our friendly team is ready to Get It Right for you. From professional court reporters to

upgraded conference rooms to the latest remote deposition technology, just let us know what
you need and we'll take care of it. Plus, when you schedule a deposition with Esquire by July
31, 2017, we'll send you a $25 American Express® gift card as a special thank you. Simply
mention promo code Chill17 at the time of scheduling. Transcript must be ordered to
participate in this limited time offer.

GO TO: www.esquireconnect.com CALL US: 800.211.DEPO
Use the scheduling form and type Mention the code
in code CHILLI7 in the prome code field. CHILLI7 when scheduling.

vald for depositions scheduled with Esquin

e by July 21, 2097, Limit 2 gift can

Any Questions for Your Executive Committee?
Contact Us!

We always want to hear from you! If you have any ideas or suggestions as to
how we can make our association the best in the state, please reach out to a
member of the Executive Committee. The board meets on the first Tuesday of
every month, and anyone is welcome to attend. Your Executive Officers for
2017-2018 are:

President Elise Dresser, CCLS
Vice President - Membership Shannon Quigley

Vice President - Marketing Sheryl Boardman
Executive Secretary M'Liss Bounds
Treasurer April Ignaitis, CCLS
Governor Linda Neuman
Executive Advisor Rod Cardinale, Jr.
Parliamentarian Elena Schneider, CCLS
CEC Coordinator Vivian Shreve, CCLS
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Code of Ethics

It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all
laws, rules, and regulations now or hereafter in effect relating to confidentiality and
privileged communication, acting with loyalty, integrity, competence and diplomacy, in
accordance with the highest standards of professional conduct.

Dedicated to LS| Past President Joan M. Moore, PLS, CCLS

See what's happening on our social sites:

Place article copy here. Be sure to make the articles short and concise as people tend not to
read much more than a couple of paragraphs. Place article copy here.

Santa Clara County Legal Professionals Association, P.O. Box 90509, San Jose, CA 95109

SafeUnsubscribe™ {recipient's email}

Forward this email | Update Profile | About our service provider

Sent by endresser@gmail.com in collaboration with

Constant Contact ™=

Try it free today
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