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Greetings SCCoLPA Members:

I hope you are all enjoying yourselves this summer and taking some time out for some
fun in the sun!  Your officers and chairmen have been busy planning more activities
for the Association for the rest of the year.  It seems like there is never a dull moment,
and the dedication of our active members are the reason why we have such a great
association. 

I hope that you can make it to one of SCCoLPA's upcoming events - we have some
great monthly membership meetings coming up, as well as our annual summer
baseball game and BBQ at Municipal Stadium on August 5, 2017.  We then wrap up
the summer with a fantastic e-discovery educational workshop on August 24, 2017. 
Check out all the details in this issue of The Advance Sheet!

In this issue, we have a lot of information to share, along with some important dates
for your calendar:

*  August 5, 2017:  Come out to the ballgame for some great BBQ and fun!  Once
again this summer, SCCoLPA will be at Municipal Stadium as the San Jose Giants
take on the Inland Empire 66ers.  Game time is at 6:00 p.m. - stick around and after
the game enjoy the fireworks show!

*  August 8, 2017:  Join us at our August membership meeting as Attorney Serena
Miller will discuss how to polish your professional image in the workplace, the ins and
outs of proper business etiquette, and how your communication style affects your
relationship with co-workers in the office.

*  August 24, 2017:  As summer comes to a close, SCCoLPA is extremely pleased to
present one of its best workshops ever!  We are fortunate to have four experts in the
field of e-discovery present "E-Discovery: Navigating & Managing E-Discovery in the
Law Office."  This is a workshop that many members have requested, and our panel
will help you take the stress out of building better e-discovery practices in your law
firm.  Registration will open shortly.  Invite your entire office to this workshop - it's
geared for everyone, including legal assistants, legal secretaries, paralegals, and
attorneys.

Additional information on all these events can be found in this newsletter.

Calling all volunteers!  As you all know, SCCoLPA has the honor of hosting LSI's 2nd
Quarterly Conference in November 2018.  The conference will be held at the Silver
Legacy Resort in Reno, NV the weekend of November 9-11, 2018 and we're so
excited to start planning!  That being said, we have formed a Conference Committee
to get the ball rolling, and we need YOUR help!  If you are interested in volunteering
on the Conference Committee, step on up!  Please contact me at
endresser@gmail.com for more information. 
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Membership in SCCoLPA continues to grow every year, and 2017-2018 will be no
exception.  SCCoLPA is currently the third largest association in the state, and we
hope to keep attracting new members from the local legal community, be they
students, legal secretaries, legal assistants, paralegals, attorneys, and legal support
professionals.  We need your help, so encourage your co-workers, peers, friends,
bosses, and vendors to join our association!

Have a safe and enjoyable summer, and I hope to see you at one of our upcoming
meetings, workshops, or fundraising events. 

With very best wishes,

Elise Dresser, CCLS
President

Monthly Membership
Meeting
August 8, 2017

Your professional image is one of your
most  valuable  personal  resources.  
And as a legal professional, you want
to  succeed  in  today's  world  by
developing  and  refining  your
professional  presence.   Join  us  on
August 8, 2017 as Serena Miller, Esq.
will  help  you  learn  how to  recognize
the  accepted  rules  of  business
etiquette and how your communication
style affects your image and credibility,
the  ins  and  outs  of  dressing
appropriately,  and  how  to  deal
effectively  with  difficult  people  and
difficult situations. 

Register  and  pay  via  PayPal  at  www.sccolpa.org,  or  RSVP  via  email  at
reservations.sccolpa@gmail.com.  Cash or checks accepted at the door.
No refunds will be issued if your reservation is canceled within 24 hours of
the  event.   A  $3  convenience  fee  will  be  added  for  PayPal/credit  card
payments.

Monthly Membership
Meeting
September 12, 2017

Electronic  court  filing for  civil  matters
will soon be mandatory in Santa Clara
County.  What do you need to know to
be prepared?  Who can you rely on to
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get your documents filed?  Join us as
Lili Daniel from One Legal will provide
you  with  the  latest  updates  from the
court,  and  get  you  ready  with
everything you need to know in order
to prepare your law firm for e-filing.  

Register  and  pay  via  PayPal  at
www.sccolpa.org, or RSVP via email at
reservations.sccolpa@gmail.com.  
Cash or checks accepted at the door.
No refunds will be issued if your reservation is canceled within 24 hours of
the  event.   A  $3  convenience  fee  will  be  added  for  PayPal/credit  card
payments.

Monthly Membership
Meeting
October 10, 2017

Annual Day in Court and Bosses'
Night

SCCoLPA  is  honored  and  proud  to
welcome The Honorable Adrienne M.
Grover, Associate Justice of the State
of  California  Sixth  District  Court  of
Appeals  to  its  October  10,  2017
general membership meeting.  Justice
Grover  will  discuss  the  differences
between  being  on  the  Superior  and
Appellate  court  benches,  and  what
types  of  cases  are  heard  by  the
Appellate Division.

Please also join us as we present SCCoLPA's Boss of the Year Award to a well-
deserving  boss!   Information  about  nominating  your  boss  will  be  sent  to  all
members shortly.  If your boss is selected as Boss of the Year, you will receive a
$50 gift card!

Register  and  pay  via  PayPal  at  www.sccolpa.org,  or  RSVP  via  email  at
reservations.sccolpa@gmail.com.  Cash or checks accepted at the door.
No refunds will be issued if your reservation is canceled within 24 hours of
the  event.   A  $3  convenience  fee  will  be  added  for  PayPal/credit  card
payments.

July Monthly Membership
Meeting
July 11, 2017

Santa  Clara  County  Legal
Professionals Association held its July
membership meeting on July 11, 2017
at Flames Eatery & Bar in downtown
San  Jose,  and  was  pleased  to  have
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Elisabetta  Fabiani,  Esq.  present
"Getting  a  Job  -  From  Resume  to
Interview."   Ms.  Fabiani  gave  our
members  some  very  valuable  and
important  tips  on  how  to  polish  up
resumes and cover letters, and how to
best  present  yourself  at  that  all-
important interview.

SCCoLPA  also  honored  Theresa
Wolcoff as its Member in the Spotlight
for  June.   Congratulations  Theresa!  

We are honored and proud to have you as a member of our association.  

Guest Speaker Elisabetta Fabiani, Esq. 
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Guest Speaker Elisabetta Fabiani, Esq. and Programs Chair Irma MacKay  
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SCCoLPA's Member in the Spotlight for July, Theresa Wolcoff 
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Jessica Phan, Anja Svitlica, Sheryl Boardman, Rod Cardinale, Jr., Brandon Wai, and
Maria Ward  

SCCoLPA's 1st ANNUAL BUNCO NIGHT
July 20, 2017 

SCCoLPA's first annual Bunco Night, held on Thursday, July 20, 2017, was a huge
success! The competition was fierce, the food was delicious, and the koosh ball was
flying around the room! Thanks to all who attended - we hope you all had a great time.
Special  thanks  to  VP  of  Marketing  Sheryl  Boardman,  who  put  the  entire  event
together and baked those delicious bunco cookies, and to Elena Schneider, CCLS,
who served as our bartender and created the delicious sangria and cucumber-lime
mocktails! Congratulations go out to Tina Cardinale, who was the big cash winner of
the night!  Finally, a huge shoutout and thanks to McManis Faulkner for hosting the
event - we had a great time and hope to see you at our next Bunco Night!
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Thanks to the McManis Faulkner law firm for hosting our Bunco Night!
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Thanks to all who attended - we sold out!

Delicious "mocktails" created by our very own Elena Schneider, CCLS
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Yummy bunco cookies baked by Bunco Night hostess Sheryl Boardman
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Brittany Kritsch, Elena Schneider, CCLS, Lauri Avila, Brandon Wai

Rod Cardinale, Jr., Tina Cardinale, and Mark Dresser.  Tina was the big winner of the
night - not bad for a first-time bunco player!
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Having fun at their first bunco night - Shannon Quigley, Amy Ramos, and April
Ignaitis, CCLS.

SCCoLPA's Annual Summer Baseball Game
August 5, 2017

San Jose Giants v. Inland Empire 66ers

Join us for a great day of fun in the sun!
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E-DISCOVERY
Navigating & Managing E-Discovery in the Law Office

August 24, 2017

Have you ever thought:  "We should have done something about e-discovery and data
management a long time ago.  Now we just don't know where to begin!"

Join our panel of experts who will help you take the stress out of building better
e-discovery practices.

●  The process of e-discovery from pre-lawsuit to trial
●   What types of e-discovery software are available and what is best for your firm? 
●   How to cost and budget for e-discovery
●   How to avoid liability, sanctions, and malpractice
●   What is a litigation hold letter?
●   How to draft responses to e-discovery requests
●   Special consideration for texts, social media posts, and foreign language data
●   How to effectively use data obtained at depositions, mediations, and trials
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Join us on August 24, 2017  for this informative workshop!  Registration begins at
5:30 p.m. at Wilson Sonsini Goodrich & Rosati, 650 Page Mill Road, Palo Alto.  Dinner
will be served at 6:00 p.m. with the workshop to follow from 6:30 p.m. to 8:00 p.m. 
MCLE/CCLS credit in the amount of 1.5 hours will be offered.

Workshop Fees:  $55 for SCCoLPA/LSI Members (includes dinner/no refunds); $75
for  non-members (includes dinner  and free one-year  membership in  SCCoLPA/no
refunds).

Register and pay online at www.sccolpa.org.   

GOVERNOR'S CORNER
~ by Linda Neuman, SCCoLPA Governor ~

Did you ever wonder what "A Day in the Life of a Governor" is like?  Well, here's what
a "month in the life of a Governor" is like! 

If you are interested in a Board position, traveling throughout the State of California,
networking with people who are involved in many different aspects of law and want
the feeling of making a difference, then being a Governor is for you.
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During a month, and in particular a month which includes a Quarterly Conference, as
Governor you have many important (and fun) duties to fulfill.   Let's go through the
activities and duties you have, starting at the beginning of the month.
Whenever you receive any correspondence, conference documents or educational
notifications from LSI, it is your responsibility to email this news to the membership. 
Remember that the Governor is the liaison between SCCoLPA and LSI.  When
sending these emails, I have in the past, tried to put my own "fun and to the point"
type of spin on things as sometimes reading Bylaw Amendments can be confusing
and time consuming.  So, the ability to summarize is definitely an asset in the
Governor's World.

Not only are you circulating reports, you as Governor will need to prepare a report for
the Board Meeting, which is held on the first Tuesday of the month; you will need to
present a report at the General Meeting, the second Tuesday of the month; and after
attending Conference, prepare another report that is posted to the website.  Don't get
discouraged!  Reporting can be fun, as I am sure you have seen me at General
Membership Meetings sporting some sort of themed Conference accessory or
wardrobe while reporting on Conference. This is where I like to have fun.  Reporting
on Conference and telling the membership about the workings of LSI is the heart of
being a Governor.  Don't get me wrong, reporting IS important, but so is having a little
fun.

A Governor's attendance at Conference, which is paid for by SCCoLPA, begins on a
Friday night and continues through to Brunch on a Sunday morning.  Prior to
Conference you will need to read all the reports, which I find REALLY interesting, as
you get an idea of what is happening all over the State of California.  Make sure you
read any Bylaw Amendments and talk with the Board about opinions on voting on
these at Conference.  Of course, attendance at the Governor's Lunch on Saturday is
ALWAYS a treat.  I won't go into detail on the lunch as I wrote an entire article on that
subject already.   The big reason for attending Conference is the LSI business portion
of the meeting. This is where you find out how LSI is run, and this is where Governors
can express their opinions on subjects that come up.  I find this type of activity
uplifting.....informative....and lets me feel like I am a part of the bigger picture.

Another activity that a Governor does on a monthly basis is collect Chapter
Achievement points from the membership.  This is a kick in the pants!  Members
either email or tell me what they have done during the month, I record it on
spreadsheet, and after the first of the year, around March or so, transfer that data onto
the LSI Official Contest Form and submit it.  I have to admit, I do get a little
competitive with Chapter Achievement.  But as you know, SCCoLPA is a hard-working
group and I want to let our sister associations know we are a VERY active
association.

So, there you have "A Day in the Life of a Governor" in a nutshell.  I hope this gives
you a better view of what goes on during the month and also strikes up some interest
in taking on the position of Governor of SCCoLPA.  If you are at all interested in the
position of Governor, at the Conference in February at Knotts Berry Farm, you can
attend the Governor's lunch as a "Governor in Training."  So please let me know if you
are interested.

Until next time...... Linda Neuman, the proud Governor of SCCoLPA.     

Member in the Spotlight
August 2017

Susan Husher
~by Shannon Quigley, Vice President of Membership~

I am proud to announce that our Spotlight Member
this month is Susan Husher.  Let me tell you a little
about her and how she ended up in California at the
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age  of  12  (5th  grade).   She  was  born  in  Boston,
moved to Michigan and then to Texas before settling
in California.  Susan said her best friends to this day
are the ones she met in the 5th grade and that they
still see each other regularly.  After graduating from
Palo  Alto  High  School,  Susan  attended  UC  San
Diego  where  she  received  her  BA  in  Political
Science, specializing in Latin American studies and
received her minors in economics and visual  arts.  
She  focused  on  photography,  which  was  her  true
passion at the time, as it was always Susan's dream
to have her own dark room.  

When she started high school, her mother worked as
a Legal Secretary in Palo Alto.  After college, she went to work for her uncle who was
an attorney in San Francisco.  Susan was considering going to law school so she
wanted  to  see  what  the  legal  field  was  like.   She  commuted  San  Jose  to  San
Francisco for 2 ½ hours a day and when the "big" quake hit  in 1989, Susan was
working on the top floor of an old building at the corner of Bush and Sansome and
was so traumatized that she could no longer work in San Francisco.  Even though her
office building had survived the 1906 quake, she just did not feel safe, so Susan went
to work for Hoge, Fenton in San Jose.  After the birth of her second child, she took a
hiatus from the legal field and had an in-home day care for 12 years.  When her
youngest two (twins) started Junior High School, she returned to the legal field on a
part time basis and tried out a few different types of law in several small law firms.
She tried out family law, estate planning, probate, personal injury, corporate law, false
claims act/whistle blower cases, and tax law.  Ultimately, Susan found litigation to be
exciting, challenging, and stimulating, and she claims she was fortunate enough that
Hoge, Fenton welcomed her back after an almost 20-year leave, and offered her a
position as a legal assistant in our firm's civil litigation team!

Motivation?  For Susan, it is dark chocolate, first and foremost!  Next, are her four
wonderful children (now all in their early 20s, and a 7-year-old spitfire granddaughter
who has lived with Susan since she turned 4) where she continues to be a positive
influence and support person in all of their lives.  She says she is honored that they
still seek her advice and approval, and fortunate that they all come over for dinner
once a week for a home cooked meal and conversation.  Chocolate and family, what
great motivators!

When asked to describe a day in the life of her job, she said it is like a day of river
rafting.  Each day brings a combination of calm waters, ebbs, flows, roaring rapids,
and eddies.  Occasionally the raft flips over, and she climbs back in and keeps on
paddling.

Susan stated that any form of enrichment, professionally and personally, is a benefit
and says that SCCoLPA provides her with both.  Speaking of personal goals,  you
might be interested to know that Susan is trying new things.  Over the past few years,
she has tried several things she has never done before like, auto-cross racing, fly-
fishing,  snow  mobiling,  camping,  jet  skiing,  mountain  bike  riding,  snow  shoeing,
downhill skiing, archery, skeet shooting, and wake boarding.  I say "Kudos to you for
being courageous and for stepping out of your comfort zone!"  

There  you  have it!   Susan Husher  in  a  nutshell.   Congratulations  Susan,  we are
honored to get to know you a little better. 

Order in the Court
~By Elena K. Schneider, CCLS, SCCoLPA Parliamentarian ~

To What Does the Term "Easement" Refer? 

An easement is a grant allowing use by one party of land owned by another.  Twenty
different types of easements are listed in Black's Law Dictionary.  Originally intended
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for cases involving both right-of-way and flowing water between adjoining parcels of
land, easement has become a vital aspect of environmental and land conservation
efforts, helping to open large tracts of private land for the use and enjoyment of the
public.   A typical environmental  easement -  commonly in the form of conservation
restrictions - is one where a property owner agrees to restrict the type and amount of
development  that  may  take  place  on  a  specific  piece  of  his  or  her  property  in
exchange for a lower tax assessment and the simple pleasure of protecting natural
habitat for endangered species.  Easements also provide public access to beaches
that otherwise would not be accessible - commonly by simply allowing a pathway to
be cut through the coast-hugging property so that people can walk to the water from a
designated parking area (often on public land).

CCLS Monthly Quiz
~~~~ 

Are you interested in attaining your California Certified Legal Secretary certification?
Certification  is  achieved  by  passing  a  comprehensive  full-day  examination.
Candidates are tested in California legal procedures, legal terminology, performance
skills,  reasoning  and  ethics,  law  office  administration,  ability  to  communicate
effectively, and legal computations. A minimum of two years' experience is required.
Continuing legal education requirements must be met for recertification.

Each month we will present a mini "mock" quiz to give you a sense of what the exam
covers. The exam is administered twice a year, in March and September and is given
in various locations throughout the state. If you are interested in applying to sit for the
next exam, which is scheduled to take place on September 16, 2017, please fill out an
exam application, which can be found on SCCoLPA's website, or LSI's website at
www.lsi.org.

PROBATE

Select the correct answer:

1.   In probate, the creditors' claim period expires:
a. 1 month from issuance of letters
b. 2 months from date of death
c. 3 months from date of death
d. 4 months from issuance of letters

2.   The personal representative must file the Inventory and Appraisal:
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a. 30 days from date of death
b. 60 days from date of appointment
c. 90 days from date of death
d. 120 days from date of appointment

3.  A self-proving will is:
a. Handwritten by the testator
b. Videotaped
c. Notarized
d. Witnessed under penalty of perjury

4.  In estates being settled under "intestate" proceedings, property is distributed
according to the laws of "intestate succession" and generally go to the closest
relatives of the decedent.

a. True
b. False

5.   In probate, an Inventory and Appraisal should list the decedent's assets disposed
of prior to the date of death.

a. True
b. False

6.   A will in which the material provisions and the signature are in the handwriting of
the testator. (2 words)

7.   A person appointed by the court to act as a probate estate's representative when
the decedent leaves no Will. (1 word)

8.   A supplement to a will. (1 word)

9.   One who dies without a valid Will. (1 word)

10. A gift of personal property by Will. (1 word)

11. A gift of real property by Will. (1 word)

BONUS

12.  In a Will, to let pass without mention or notice, or to omit; for example, to omit
mention of  one's children. (1word)

ANSWER KEY:
1.   In probate, the creditors' claim period expires: (d) 4 months from issuance of
letters

2.   The personal representative must file the Inventory and Appraisal: (d) 120 days
from date of appointment

3.   A self-proving will is: (d) Witnessed under penalty of perjury

4.   In estates being settled under "intestate" proceedings, property is distributed
according to thelaws of "intestate succession" and generally go to the closest relatives
of the decedent. (a) True

5.   In probate, an Inventory and Appraisal should list the decedent's assets disposed
of prior to the date of death. (b) False

6.   A will in which the material provisions and the signature are in the handwriting of
the testator. (2 words)  HOLOGRAPHIC WILL

7.   A person appointed by the court to act as a probate estate's representative when
the decedent leaves no Will. (1 word)  ADMINISTRATOR

8.   A supplement to a will. (1 word) CODICIL

THE ADVANCE SHEET - AUGUST 2017 https://ui.constantcontact.com/visualeditor/visual_editor_preview.jsp?age...

18 of 33 9/5/2017, 6:07 AM



9.   One who dies without a valid Will. (1 word)  INTESTATE

10. A gift of personal property by Will. (1 word)  BEQUEST

11. A gift of real property b Will. (1 word) DEVISE

BONUS

12.  In a Will, to let pass without mention or notice, or to omit; for example, to omit
mention of  one's children. (1word)  PRETERMIT

Legal Procedures - The Latest News

THE ADVANCE SHEET - AUGUST 2017 https://ui.constantcontact.com/visualeditor/visual_editor_preview.jsp?age...

19 of 33 9/5/2017, 6:07 AM



THE ADVANCE SHEET - AUGUST 2017 https://ui.constantcontact.com/visualeditor/visual_editor_preview.jsp?age...

20 of 33 9/5/2017, 6:07 AM



THE ADVANCE SHEET - AUGUST 2017 https://ui.constantcontact.com/visualeditor/visual_editor_preview.jsp?age...

21 of 33 9/5/2017, 6:07 AM



THE ADVANCE SHEET - AUGUST 2017 https://ui.constantcontact.com/visualeditor/visual_editor_preview.jsp?age...

22 of 33 9/5/2017, 6:07 AM



THE ADVANCE SHEET - AUGUST 2017 https://ui.constantcontact.com/visualeditor/visual_editor_preview.jsp?age...

23 of 33 9/5/2017, 6:07 AM



Coming Soon!

You asked for quality educational classes, such
as Microsoft Office, Adobe Acrobat, Calendaring,
100 Days Before Trial, Basic Legal Secretary
Skills, E-filing, Discovery, and more.  Look no
further - keep your eyes peeled for updates on
our website, our Facebook page, and our regular
email blasts as we announce more educational
workshops to be presented in the next several
months.  

Coming up:  Attend our "eDiscovery" workshop
on August 24, 2017.  A four-member panel of
experts will discuss topics such as the processing
of e-discovery, document review and productions, collection of forensic data,
cybersecurity matters and data privacy, and database hosting.  90 minutes of
MCLE credit will be provided. 

Future educational workshops will include workplace/employee relations
investigations, employee rights, probate, navigating court websites and local
rules, e-filing in Santa Clara County, and discovery. 

Membership in SCCoLPA - Spread The Word!

Attention all members - thank you for renewing your membership with Santa Clara
County Legal Professionals Association!  By now you should have received the new
password for the "Members Only" section of our website (www.sccolpa.org).  Please
take a few minutes to review the association's monthly financial reports, Governor's
reports, minutes of monthly membership meetings, and more. 

Please encourage your co-workers, colleagues, and friends to join SCCoLPA today!
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Help Wanted - Current Employment Opportunities

Did you know that you can view
current job opportunities and
openings in the local legal
community on our website? 

Our Employment Chair, Elena
Schneider, CCLS, has been busy
this month collecting and posting
new job openings for positions
such as legal assistants, legal
secretaries, administrative assistants, and more, for many of the top firms in Santa
Clara County.  Go to our website (www.sccolpa.org) and check it out!

Volunteers Needed!

The Bay Area Legal Forum is comprised of members from the local Bay Area
associations, and presents educational workshops throughout the year,
including the always-popular "Changes in the Law" full-day workshop each
January.  If you are interested in volunteering on the Bay Area Legal Forum as a
representative from SCCoLPA, please contact President Elise Dresser, CCLS,
at endresser@gmail.com. 

Happy Birthday to Our Members!

Happy Birthday to the following SCCoLPA members:

Shauna Brill - August 1
Sharon E. Bell - August 5

Elizabeth Cameron, CCLS - August 7
Franchette Garcia - August 8

Kevin Aguilar - August 15
Josie Amant - August 18
Brian Ward - August 19

M'Liss Bounds - August 22
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Any Questions for Your Executive Committee?  
Contact Us!

We always want to hear from you!  If you have any ideas or suggestions as to
how we can make our association the best in the state, please reach out to a
member of the Executive Committee.  The board meets on the first Tuesday of
every month, and anyone is welcome to attend.  Your Executive Officers for
2017-2018 are:

President Elise Dresser, CCLS
Vice President - Membership Shannon Quigley
Vice President - Marketing Sheryl Boardman
Executive Secretary M'Liss Bounds 
Treasurer April Ignaitis, CCLS
Governor Linda Neuman
Executive Advisor Rod Cardinale, Jr.
Parliamentarian Elena Schneider, CCLS
CEC Coordinator Vivian Shreve, CCLS
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Code of Ethics

It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all
laws, rules, and regulations now or hereafter in effect relating to confidentiality and

privileged communication, acting with loyalty, integrity, competence and diplomacy, in
accordance with the highest standards of professional conduct.

Dedicated to LSI Past President Joan M. Moore, PLS, CCLS

See what's happening on our social sites:

Place article copy here. Be sure to make the articles short and concise as people tend not to
read much more than a couple of paragraphs. Place article copy here.

Santa Clara County Legal Professionals Association, P.O. Box 90509, San Jose, CA 95109

SafeUnsubscribe™ {recipient's email}

Forward this email | Update Profile | About our service provider

Sent by endresser@gmail.com in collaboration with

Try it free today

THE ADVANCE SHEET - AUGUST 2017 https://ui.constantcontact.com/visualeditor/visual_editor_preview.jsp?age...

33 of 33 9/5/2017, 6:07 AM


