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THE ADVANCE SHEET
SCCoLPA's News & Events
August 2018
Hello Members,
Happy August! We have a great lineup for our August 14, 2018 general membership
meeting (at Flames Eatery & Bar in San Jose) that you won't want to miss! The topic
is "The Future of the Legal Secretary? Or the Legal Secretary of the Future?" and it
will be a panel presentation as follows:
M oderator :
Grace Carr Lee, Executive Director, Hoge Fenton
Panelis ts :
Jim Karkas, Sr., Firm Administrator, Kilpatrick Townsend & Stockton
Elisabetta Fabiani, Branch Manager, Robert Half Legal
M'Liss Bounds, Litigation Secretary/Paralegal, Hoge Fenton
It's not too late to make your reservation, so sign up today!
I want to also personally invite you to join us at our firs t general m em bers hip
m eeting on Septem ber 11, 2018 , at our alternate m eeting loc ation in Palo
Alto ! Yes, our Open House held on July 19, 2018, at Celia's Restaurant was just the
start of our presence in the Palo Alto area. A special shout out to our vendors,
members and guests who took time to stop by. A great big thanks to those board
members who made it a success! Our guest speaker, Elton Satusky, Esq. a partner
at Wilson Sonsini Goodrich & Rosati will present a program on "Venture Capital and
Legal Essentials for Start-ups". We hope those of you who find it challenging to make
it to our San Jose location can join us when we are in Palo Alto. Our plan is to offer
meetings, workshops and events in both Bay Area locations to accommodate
everyone!
In the meantime, there are many meetings, programs, workshops, seminars and
classes all offered up by SCCoLPA and LSI. I hope this month's newsletter inspires
you to join in on all that is offered! Here are the next few calendar-worthy events at a
glance:
SCCoLPA M eetings , Ev ents and Work s hops :
Augus t 14, 2018 : August membership meeting. Topic: "The Future of the Legal
Secretary? Or the Legal Secretary of the Future?" (panel presentation)
Augus t 23, 2018 : 90-minute workshop: Microsoft Office Tips & Tricks (Word,

Excel, Outlook, PowerPoint)
Septem ber 11, 2018 : September membership meeting, at Wilson Sonsini Goodrich
& Rosati, Palo Alto. Topic: Venture Capital and Legal Essentials for Start-ups
LSI Webinars and Clas s es :
Upcoming LSS "Lunchtime" Webinars:
Septem ber 6, 2018 : 12:00-1:00PM "Unlawful Detainers)
Upcoming Classes:
Augus t 18, 2018 - "CCLS Workshop - Legal Computations - Calendaring"
We continue to strive to gain members and volunteers to Step Up and fill our vacant
positions. It takes a village and our village needs to expand. Won't you help keep
SCCoLPA and LSI thriving? If you are "deciding" ... I will end my message with the
following quote the next time you are stuck between "deciding" and "doing": Fiv e
frogs are s itting on a log. Four dec ide to jum p off. How m any are left?
Answer: There are still five - because there is a difference between deciding and
doing! I encourage you to stop deciding and start doing! We would love to have you
become involved or become more involved with this amazing group of individuals who
give so much more than their time and energy. Until next month, I wish everyone a
very happy and healthy rest of the summer!
Shannon Quigley
President 2018-2019

UPCOMING MONTHLY MEETINGS

Monthly Membership Meeting
Tuesday, August 14, 2018
SCCoLPA is pleased to present "The Future of the Legal Secretary? Or the
Legal Secretary of the Future" on Tuesday, August 14, 2018. This program will
feature a panel of four extremely talented and experienced legal professionals,
who will present an interactive discussion on the past, present, and future of the
"legal secretary." Please come with your thoughts, concerns, and brilliant
ideas!
The legal secretarial profession has come a long way in the past 50 years, and it
is no surprise that it continues to evolve at a rapid pace. What is driving the
change? How do the support needs of small firms different from those of big
law? Does the profession suffer from a PR problem? Will the legal secretary
become obsolete or irrelevant? Who is best suited to fill these critical positions
in the coming years, and how do we find great candidates? What can we and
our organizations do now to ensure success in the future?
Our distinguished panel features:
M oderator : Grace Carr Lee, Executive Director, Hoge Fenton
Panelis ts : Jim Karkas, Sr., Firm Administrator, Kilpatrick Townsend &
Stockton
April Peth, Division Director, Robert Half Legal
M'Liss Bounds, Legal Secretary/Paralegal, Hoge Fenton
Register and pay via PayPal at www.sccolpa.org, or RSVP via email at
reservations.sccolpa@gmail.com. Cash or checks accepted at the door.
No refunds will be is s ued if y our res erv ation is c anc eled within 24
hours of the ev ent. A $3 convenience fee will be added for PayPal/credit card
payments.

Monthly Membership Meeting
Tuesday, September 11, 2018
(Palo Alto)
SCCoLPA is pleased to present "Venture Capital and Legal Essentials for Startups" on Tuesday, September 11, 2018. Our guest speaker will be Elton
Satusky, Esq., partner at Wilson Sonsini Goodrich & Rosati.
The Septem ber m onthly m eeting will be held at Wils on Sons ini
Goodric h & Ros ati, 650 Page M ill Road, in Palo Alto.
This 45-minute program will provide an overview of the ever-evolving world of
Silicon Valley. Learn about private placements, public offerings, acquisition
financing, public note issuances, syndicated and single-bank credit lines, loan
guarantees, structured finance, off-balance sheet financings, and capital leases,
factoring and other debt and quasi-debt capital vehicles.
Register and pay via PayPal at www.sccolpa.org, or RSVP via email at
reservations.sccolpa@gmail.com. Cash or checks accepted at the door.
No refunds will be is s ued if y our res erv ation is c anc eled within 24
hours of the ev ent. A $3 convenience fee will be added for PayPal/credit card
payments.

July 2018 Highlights

Monthly Membership
Meeting
July 12, 2018
Santa
Clara
County
Legal
Professionals Association held its
monthly membership meeting on
Tuesday, July 12, 2018 at Flames
Eatery & Bar in downtown San Jose.
SCCoLPA was honored to welcome
guest speaker Michael Van Zandt,
Esq., from Hanson Bridgett, LLP, who
presented an overview of CEQA and
NEPA laws, investigations, clean air
and water laws, and Proposition 65.
Additionally,
Vice
President
of
Marketing Sheryl Boardman introduced
our very own Vice President of
Membership Jessica Urioste as July's
Member
in
the
Spotlight.
Congratulations Jessica!

Guest speaker Michael Van Zandt, Esq., CEC Chair Vivian Shreve, CCLS

VP of Marketing Sheryl Boardman and July's Member in the Spotlight,
VP of Membership Jessica Urioste

Roberta Dangaran, CCLS; Jessica Urioste; Joanne Nelson; Pam Stallings, CCLS; Brian Ward

Elena Schneider, CCLS, Sheryl Boardman, Elise Dresser, CCLS, M'Liss Bounds

SCCoLPA Open House in Palo Alto!
July 19, 2018
Santa Clara County LPA held its very first Open House on Thursday, July 19, 2018.
In an attempt to reach out to legal support professionals in the Palo Alto area, we sent
the word out to law firms in Palo Alto, and invited everyone to join us at our Open
House. Guests enjoyed appetizers and sangria at Celia's Restaurant, and the
SCCoLPA Executive Committee served as hosts. Vice President of Membership
Jessica Urioste personally welcomed our guests and encouraged them to join
SCCoLPA!
Special thanks to our friends at Aptus Court Reporting, First Legal, and One Legal,
who spent much of their time networking with the attendees, and providing goodies as
well. Thank you for all who attended this fun event!

VP of Marketing Sheryl Boardman, VP of Membership Jessica Urioste, Treasurer Rod
Cardinale, Jr., and President Shannon Quigley

Vivian Shreve, CCLS; Rod Cardinale, Jr.; Jill Gardella, CCLS; Shirley Lee

VP of Membership Jessica Urioste welcoming everyone to SCCoLPA's Open House!

Thank you to One Legal, First Legal, and Aptus Court Reporting for your support!

Oakland A's v. San Francisco Giants Baseball Game
July 22, 2018
SCCoLPA members enjoyed a day of fun in the sun (and even got in line for a Rickey

Henderson bobble-legs doll) on July 22, 2018 at the Oakland Coliseum. Hosted by
Alameda County LSA, we enjoyed a tailgate lunch before the game started, and
waded through the sold-out crowd to reach our seats and enjoy the game. A great
time was had by all!

San Jose Giants v. Inland Empire 66ers Baseball Game
July 28, 2018
Play Ball! SCCoLPA hosted its annual summer baseball game at Municipal Stadium in San
Jose on July 28, 2018, and watched the San Jose Giants play the Inland Empire 66ers on our
very own private deck. It also happened to be "Christmas in July" so everyone who worked at
the game dressed up as elves, as did the players! We enjoyed a delicious BBQ dinner and
fireworks after the game. Thanks to all who attended!

SCCoLPA's
MEMBER IN THE SPOTLIGHT
August 2018
Member in the Spotlight
Marzella Philip
by J es s ic a Urios t e, V P of
Members hip

Marzella Philip moved from West
Germany to Wisconsin in the late
1970's. She is one of two children.
Her parents divorced when she was still little. She moved to California in 1989.
Marzella cannot say that she ever was a kid because she's always had an old
soul. In high school, she would get up early so that she could go to the coffee
shop and read the paper with her morning coffee and toast before school
started.
God guided Marzella on her life path. Everything she has ever done in life has
always been for a reason, although she hasn't always been aware of this. She
discovered her path through her hard work at an elementary school and then
with her work at a skilled nursing facility.
Marzella worked as a reception for a civil litigation firm around 10 years ago. At
that time, her mom was diagnosed with multiple sclerosis and she thought she
wanted to do something in the medical profession. She had several jobs

scanning medical records, billing, and being a receptionist at a skilled nursing
facility. She decided to get a nursing degree and took a few career assessment
tests to determine what type of nurse she should be. All the career assessment
tests that Marzella took began to steer her to the legal profession. She went
back to school to complete her paralegal certification; her AS and then she
would go for her BA.
God, her family, and the Constitution motivates Marzella. She helped her mom
study for her citizenship test and she didn't realize it then but knows now that a
love for this kind of work was brewing in her heart. She thought she would work
for a constitutional law attorney, however, she now works for an estate
planning/probate and general legal (business formation) firm. Working with the
sick over the last five years and becoming attached to people has
helped groom her for this position of the sensitive topic of death.
Marzella loves the outdoors and fishing. Because of her outdoor interests, she
purchased her first home in Nevada City, California, in the heart of the gold
country. She has been married for 22 years and dated her husband for 26
years. She is the proud owner of a Doberman named Oskar. She loves to
promote the sweetness of the breed. She and her husband have had Oskar
since he was a little puppy, becoming theirs at 2 1/2 weeks old. He is now 110
pounds, 3 years old, and visits the sick and elderly facility. He is a gentle giant.
Also, some of Marzella's weekends are spent working at the Loma Prieta
Winery.
Marzella was a member of SCCoLPA many years ago and the attorney she
worked for appreciated that she thrived from the organization and the seminars
that were offered. The first thing she did upon being hired at Legato Law was
rejoin SCCoLPA. Some of the topics do not relate to the law her firm practices,
however, she is still in school and she's already benefited from the seminars by
citing a SCCoLPA speaker in a paper.
Please congratulate Marzella on being chosen our August Spotlight Member!

UPCOMING LSI CONFERENCES

UPCOMING EDUCATIONAL
WORKSHOP
Save the Date! On Augus t 23, 2018 , SCCoLPA will present a 90-minute workshop
on Microsoft Office, with a panel of experts who will provide tips, tricks, and the latest
in Word, Excel, and PowerPoint. On Oc tober 25, 2018 , SCCoLPA will present a
panel discussion on Employment Rights/Investigation.

Order in the Court
What is the "Best Evidence Rule"?
The "best evidence rule" requires parties to proffer the original writing, recording, or
photograph when attempting to prove the contents thereof. However, a duplicate is
admissible in place of an original unless there is a genuine question about the
authenticity of the original or it would be unfair under the circumstances of the case to
admit the duplicate instead of the original. Also, an original is not required if it is lost or
destroyed, if it cannot be obtained through a subpoena, if it is in the possession of the
opposing party, and if the original is not closely related to a controlling issue in the
case.

CCLS Monthly Quiz
Are you interested in attaining your California Certified Legal Secretary certification?
Certification is achieved by passing a comprehensive full-day examination.
Candidates are tested in California legal procedures, legal terminology, performance
skills, reasoning and ethics, law office administration, ability to communicate
effectively, and legal computations. A minimum of two years' experience is required.
Continuing legal education requirements must be met for recertification.
Each month we will present a mini "mock" quiz to give you a sense of what the exam
covers. The exam is administered twice a year, in March and September and is given
in various locations throughout the state. If you are interested in applying to sit for the
next exam, please fill out an exam application, which can be found on SCCoLPA's
website, or LSI's website at www.lsi.org.
A. Prov ide the c orrec t plural form and s pelling of the following item s :
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

rule of thumb
menu
attorney
crisis
woman
potato
echo
company
shelf
graffito

B. Prov ide the c orrec t form for the s ingular pos s es s iv e :
1.
2.
3.
4.

daughter-in-law
attorney
hero
file clerk

C. Prov ide the c orrec t form for the plural pos s es s iv e:
1.
2.
3.
4.
5.

hero
child
secretary
wife
boss

ANSWER KEY:
A.
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

rules of thumb
menus
attorneys
crises
women
potatoes
echoes
companies
shelves
graffiti

B.
1.
2.
3.
4.

daughter-in-law's
attorney's
hero's
file clerk's

1.
2.
3.
4.
5.

heroes'
children's
secretaries'
wives'
bosses'

C.

DON'T FORGET TO RENEW YOUR
YOUR MEMBERSHIP IN SCCOLPA!
Attention All SCCoLPA Members!
As you know, membership renewal for the 2018-2019 ended on May 31, 2018, but it's
not too late to renew. You can still renew online at www.sccolpa.org or fill out the
membership renewal application here and mail it to SCCoLPA with your check. A $5
late fee will apply. If you wish to pay online, via PayPal or Credit card, there will be a
$3 processing fee. The renewal period is from May 1st to May 31st. A late fee of $5

will apply after May 31st.
If you have any questions regarding your membership status, please contact VP of
Membership Jessica Urioste at jessica@brewerfirm.com.

Legal Procedures - The Latest Updates
Keep your eyes out for SCCoLPA's "Legal Procedures Update" report, which will be
published by Legal Procedures Chair Carol Karwatt. Keep up to date on the latest
news from the courts all around the state by reading Carol's report!

Coming Soon!

You asked for quality educational classes, such
as Microsoft Office, Adobe Acrobat, Calendaring,
100 Days Before Trial, Basic Legal Secretary
Skills, E-filing, Discovery, and more. Look no
further - keep your eyes peeled for updates on
our website, our Facebook page, and our regular
email blasts as we announce more educational
workshops to be presented in the next several
months.
Future educational workshops will include
workplace/employee relations investigations,
employee rights, probate, navigating court
websites and local rules, e-filing in Santa Clara County, and discovery.

Help Wanted - Current Employment Opportunities
Did you know that you can view
current job opportunities and
openings in the local legal
community on our website?
Our Employment Chair, Elena
Schneider,
CCLS,
will
be
collecting and posting new job
openings for positions such as
legal assistants, legal secretaries,
administrative assistants, and more, for many of the top firms in Santa Clara County.
Go to our website (www.sccolpa.org) and check it out!

Happy Birthday to Our Members!
Happy Birthday to the following SCCoLPA members:
Shauna Brill - Augus t 1
Sharon Bell - Augus t 5
Eliz abeth Cam eron, CCLS - Augus t 7
Veronic a Huerta - Augus t 8
Wanda Gray - Augus t 13
Lauren Hull - Augus t 17
Brian Ward - Augus t 19
M 'Lis s Bounds - Augus t 22
Am y M onbourquette - Augus t 22
Ly nda Vargem - Augus t 25

LOCAL ASSOCIATION and
LSI EVENTS

Legal Specialization Section
Membership

Legal Secretaries, Incorporated, offers membership in six Legal Specialization
Sections
*
*
*
*
*
*

Civil Litigation
Criminal/Family Law
Federal Law
Law Office Administration
Probate/Estate Planning
Specialty Law

Legal Specialization Sections provide access to continuing education workshops and
seminars. Membership includes access to free quarterly workshops; quarterly
newsletters containing up-to-date information, including changes in the law and forms;
statewide roster of all members in each section for easy access to local procedural

information in other counties; and networking opportunities.
Click here to apply for membership
Why you should become a section member
* Reasonable annual dues (Dues to join each section are $20, or $75 to join all six
sections for LSI® members. Dues for non-LSI members are $40 per section, or $150
to join all six sections.
* Quarterly educational programs which are free to section members.
* California Certified Legal Secretary recertification credits.
* Respect from your employer when you pass on the valuable information learned at
the workshops and seminars.
* Professional and personal excellence.
* A majority of all workshops and seminars provide MCLE credits.

Thanks For Your Support!

This month, we're featuring an article from One Legal, a longtime supporter of
Santa Clara County Legal Professionals Association. Click on the link below to
take you to the article "Ten Benefits of Joining a Professionals Association."
Click here for article

This article was originally posted at www.onelegal.com and is shared here with
full permission from the author.
One Legal is an all-in-one solution for physical and electronic court filing, service
of process, court research and retrieval, and more. Visit the One Legal blog for
other industry insights, legal tech tips, and document-related how-tos.

Volunteers Needed!
The Bay Area Legal Forum is comprised of members from the local Bay Area
associations, and presents educational workshops throughout the year, including the
always-popular "Changes in the Law" full-day workshop each January. If you are
interested in volunteering on the Bay Area Legal Forum as a representative from
SCCoLPA, please contact Elise Dresser, CCLS, at endresser@gmail.com.

Any Questions for Your Executive Committee?
Contact Us!
We always want to hear from you! If you have any ideas or suggestions as to how we
can make our association the best in the state, please reach out to a member of the
Executive Committee. The board meets on the first Tuesday of every month, and

anyone is welcome to attend. Your Executive Officers for 2018-2019 are:

President
Vice President - Membership
Vice President - Marketing
Executive Secretary
Treasurer
Governor
Executive Advisor
Parliamentarian
CEC Coordinator

Shannon Quigley
Jessica Urioste
Sheryl Boardman
M'Liss Bounds
Rod Cardinale, Jr.
Elena Schneider, CCLS
Elise Dresser, CCLS
Elise Dresser, CCLS (interim)
Vivian Shreve, CCLS

Code of Ethics
It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all
laws, rules, and regulations now or hereafter in effect relating to confidentiality and
privileged communication, acting with loyalty, integrity, competence and diplomacy, in
accordance with the highest standards of professional conduct.
Dedicated to LSI Past President Joan M. Moore, PLS, CCLS

See what's happening on our social sites:

Place article copy here. Be sure to make the articles short and concise as people tend not to
read much more than a couple of paragraphs. Place article copy here.

