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Greetings SCCoLPA Members:

Happy New Year and welcome to 2018!  I hope you all enjoyed the holiday season
with family and friends.  As the new year begins, I want to take this opportunity to
thank all of you for your continued support in Santa Clara County Legal Professionals
Association.   Your  Executive  Committee  and  Chairmen are  already  busy  at  work
planning and coming up with fresh new activities and events that we hope you all will
be  interested in  attending this  year,  so  together,  let's  all  welcome 2018 and look
forward to a year full of education, fun, networking, and friendship!

Onward and upward to a host of new events in 2018.  Here's a brief look at what to
expect in the next few months:

January  9,  2018:   January  Monthly  Membership  Meeting  -  "Recording
Documents at the Clerk/Recorder's Office in Santa Clara County"
January  20,  2018:   Winter  Quarterly  Educational  Workshop  -  "Ethics  for
Everyone"
February 10, 2018:  8th Annual Crab Feed & Silent Auction.  Get your tickets
now!!
February 13, 2018:  February Monthly Membership Meeting - "Changes in the
Law - 2018" with Susan Kalra

Details and information about all our upcoming events can be found in this issue of
The Advance Sheet.

As your President for the last year and a half, my ongoing theme has been to "try
something new."   It's  been a pleasure to  see some SCCoLPA members stepping
outside their comfort zone and volunteering for an officer or chair position, and then
watching them grow and flourish in those positions.  I truly believe that volunteering
keeps you active and adds meaning to your life.  It allows you to meet new people,
socialize, and gain new skills.  Let's face it, it feels good to help others!

So, along those lines, SCCoLPA needs YOU!  Nominations and elections are held
each year in the spring, so now is the time to start thinking about stepping outside
YOUR box and trying something new.  On Saturday, February 3, 2018, you are all
invited to a FREE  brunch at  Flames starting at  10:00 a.m. and meet SCCoLPA's
current board members and committee chairs.  You'll get a chance to learn about the
various positions, what each officer/chair does for the association, and ask questions
as well.  Volunteering always asks you to add a little bit more to your already busy
schedule, but after meeting our officers and chairs, you will find out that it is totally
worth it!  We hope you plan to join us on February 3 and try something new!

Finally, if you haven't had a chance to respond to our Survey Monkey membership
survey, which was emailed to all members last month, please take a few minutes to
do  so.   Your  responses  will  help  us  make  plans  for  this  year,  including  finding
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speakers for our monthly meetings and educational workshops. 

I look forward to seeing you all in the New Year and celebrate what I'm sure will be
another great year!   

With very best wishes,

Elise Dresser, CCLS
President

Monthly
Membership
Meeting
January 9, 2018

Recordable
Documents -
Preparation for
Recording and
Understanding the
Process   

Do you have documents
that need to be recorded? 
Did you know that the Clerk
Recorder's Office is
responsible for recording or
filing certain documents
such as maps, grant
deeds, birth and death
certificates, notary
certificates,  fictitious
business name documents, real estate forms, and much more?  Learn what the
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Recorder's Office handles, the services that are provided, and the process
involved in getting your documents properly filed. 

Join us on Tuesday, January 9, 2018, as guest speakers Gina Alcomendrias,
Santa Clara County Clerk/Recorder, and Belinda Gamutan, Senior Management
Analyst, of the Santa Clara County Recorder's Office, explain what goes on at
the  Recorder's  Office,  and  what  you  need  to  know  in  order  to  get  your
documents properly recorded, and what other services are available.

Register  and  pay  via  PayPal  at  www.sccolpa.org,  or  RSVP  via  email  at
reservations.sccolpa@gmail.com.  Cash or checks accepted at the door.
No refunds will be issued if your reservation is canceled within 24 hours of
the  event.   A  $3  convenience  fee  will  be  added  for  PayPal/credit  card
payments.

Monthly
Membership
Meeting
February 13, 2018

Changes in the Law
for 2018    

As  legal  professionals,  we
must all stay informed of the
ever-changing  laws,  codes,
and statutes.  Join us at our
February  13,  2018  general
membership  meeting  as
guest  speaker  Susan Kalra
will  cover  the  all-important
changes  that  are  taking
place in the new year,  and
what you need to know. 

Register and pay via PayPal
at  www.sccolpa.org,  or
RSVP via email at reservations.sccolpa@gmail.com.  Cash or checks accepted
at the door.
No refunds will be issued if your reservation is canceled within 24 hours of
the  event.   A  $3  convenience  fee  will  be  added  for  PayPal/credit  card
payments.

December Monthly
Membership Meeting
December 12, 2017

Happy Holidays!
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Santa Clara County Legal
Professionals Association held its December general membership 

meeting  on  December  12,  2017  at
Flames Eatery & Bar in downtown San
Jose,  and  after  dispensing  with  the
business  portion  of  the  meeting  in
short order, celebrated the season with
its annual holiday party!   

SCCoLPA was truly honored to present
its  annual  holiday  donations  to  two
local  non-profit  organizations,  Unity
Care Group and City Team House of
Grace.   M'Liss  Bounds  introduced

Rachel Sjobek from City Team, and Vivian Shreve, CCLS, introduced Danny Gilmore
from Unity Care.  Both Rachel and Danny shared heartwarming videos of what each
organization does and how they help those in need in our local community.  

Our  holiday  party  was jam-packed with  fun  activities,  including  a  Christmas word
search game, Christmas Bingo, White Reindeer gift exchange, and cookie exchange! 
Thanks to Sheryl Boardman and Elena Schneider for emcee'ing all the activities - we
sure had a great time!  Rounding out the evening we had a special visit from none
other than the Big Guy himself - thank you to Santa (Tim Shreve) for distributing cheer
and special gifts to all our members!    

White Reindeer gift exchange SCCoLPA members ready to celebrate the
season!

M'Liss Bounds and Rachel Sjobek Vivian Shreve and Danny Gilmore
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Cookies! Ugly sweater contest - great entries!

Santa Claus and Mrs. Claus - thanks Vivian
and Tim Shreve! 

Santa and April Ignaitis, CCLS

Mrs. Claus and her elves (Shannon Quigley,
Vivian Shreve, CCLS, and Elena Schneider,

CCLS Santa and his helpers! 

Ethics for Everyone
Saturday, January 20, 2018
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As a legal professional, what should you know about obligations and responsibilities
as they pertain to your job? Please join us as we focus on the following topics:

    Keeping the ENTIRE staff out of hot water
    Lawyers on the Rocks (covers substance abuse)
    Social Networking vs. Ethics & Professional Responsibility
    Ethics & Electronic Networking
    Elimination of Bias in Our Profession
    Successful Time Management Strategies    

We are pleased to announce that our guest presenter for this workshop will be Diane
Mecca, Certified Paralegal Instructor at Abrams College in Modesto. This four-hour
seminar  is  designed  to  meet  the  Elimination  of  Bias  and  three  hours  of  ethics
requirements for mandatory continuing legal education. Interactive breakout sessions
will  be featured between topics.  The seminar will  also include a handout.  A light
breakfast and lunch will be provided.

This  is  a  workshop  not  to  be  missed!   Invite  your  attorneys,  paralegals,  and co-
workers so that they can fulfill their MCLE requirements for ethics this year.

Register today at www.sccolpa.org.    
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Free Brunch with SCCoLPA's
Executive Committee and Chairpersons

Saturday, February 3, 2018
10:00 a.m.

Have you ever thought about running for a SCCoLPA board position?  Or how about a
chairmanship position?  Nominations and elections are held each year in the spring,
so  now  is  the  time  to  start  thinking  about  stepping  outside  your  box  and  trying
something new! 

On Saturday, February 3, 2018, your Executive Committee and Chairpersons invite
you to a FREE brunch at Flames Eatery & Bar, 88 S. Fourth Street, San Jose, starting
at 10:00 a.m.  We would like you to have a chance to come and learn what it's like to
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volunteer for a position on the board or as a committee chairman.  You'll get a chance
to find out what each officer and chair does as volunteers for the association and ask
questions to see if  it's something you might like to try out.  You have seen in our
newsletters and at our meetings all the great work our officers and chairmen have
done throughout the year.  Yes, it's a volunteer position and requires some extra time
to add to your schedule, but if you talk to any officer or chairman, they will tell you that
it's totally worth it!

As you can see from the reports each officer and chairman gives each month, as well
as all the photos taken at our events, we work hard, but at the same time we have so
much fun and we're all great friends! 

If you are interested in volunteering, please think about joining us for brunch.  Why not
try something new?!?!

SAVE THE DATE!
SCCoLPA'S 8th ANNUAL CRAB FEED

Saturday, February 10, 2018

The BEST crab feed in town is just around the corner!   

Please join us at SCCoLPA's 7th Annual Crab Feed on February 10, 2018 and enjoy
a delicious crab feast, dancing, and silent auction with your friends, family and co-
workers.   Once again this  year  we will  be serving fresh cooked dungeness crab,
toasted  garlic  bread,  pasta  with  Rod's  World-Famous  Pasta  Sauce,  salad,  and
dessert.  To top off the evening there will be dancing to the sounds of Lannie ("DJ Du
Funk") Meadows!  

We will also be featuring a fantastic silent auction during the event with an opportunity
to bid on many great prizes!  If  you are interested in donating items for the silent
auction,  please  contact  Silent  Auction  Chair  April  Ignaitis,  CCLS,  at
aignaitis@comcast.net.  

Once again, the crab feed will be held at the Quinlan Community Center, 10185 N.
Stelling Road, Cupertino, CA.  The community center is right off Stevens Creek Blvd.
and across from the Cupertino Memorial Park and DeAnza College.

For  more  information,  contact  Crab  Feed  Chair  Rod  Cardinale  Jr.  at  
rodcardinalejr@sbcglobal.net.   Tickets  may  be  purchased  through  EventBrite,  OR
register  and  pay  online  at  http://www.sccolpa.org/events  OR  mail  your  check  to
SCCoLPA, P.O. Box 90509, San Jose, CA 95109.  Reservation questions can be sent
to sccolpa.crabfeed@gmail.com.   

We sold out early last year, so get your tickets before it's too late!
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Member in the Spotlight - January 2018
~ by Shannon Quigley, Vice President of Membership

Virginia Hernandez

I am proud to announce that our first Spotlight Member for
2018 is Virginia Hernandez!  She has two (2) daughters,
four (4) grandchildren and all of their names start with a
"Z"!  Virginia's daughters are 12 years apart.  Virginia is
the oldest of six (6) and has twin sisters who are 12 years
younger than her.  When she was younger, the older kids
from the neighborhood would put on singing shows for the
smaller kids and charge them a penny to watch.  They had costumes and a stage and
would practice for days.  They went all out to do their performances.  

Virginia stated that she "just kind of fell into it" when asked how she got her start as a
legal professional.  She took typing and business classes in high school.  She
received a $2500.00 Grant and decided to attend Heald College. She chose the Legal
Secretary course and received her legal secretary certificate.  She worked part time
for a defense workers' compensation firm while she attended school and then stayed
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on full time when she graduated.  Virginia then worked at the Boccardo Law firm
handling plaintiffs' workers' compensation and stayed there for 17 years.  She then
made her move to Wilson Sonsini Goodrich & Rosati and has been there 18 years.

She said she is motivated by being busy, accomplishing something and enjoys the
work.  A day in her shoes goes like this: Her job is a day to day thing, what was
important yesterday might not be so important today!   She usually starts her day with
checking emails.  She gets requests like finding documents and providing copies
ASAP or to reserve a conference room for a meeting that day and get security
clearance for those attending the meeting.  She receives continuous emails to do this
or that (which could be as simple as printing documents to finding emails, making
binders or travel arrangements).  The interruptions are constant on busy days and the
unimportant day to day stuff being put off until the next day.  She pulls documents
from the courts' dockets and saves them to their system.  Sometimes she is notified
that day that she has a court filing or filings, as has been the case of late, and she
spends the day focused on completing that task.  She submits invoices for payment,
routes letters and filings to the teams she belongs to and edits and creates pleadings
and letters for the attorneys.  She enters time when it is due and basically can spend
the day running around feeling like she has accomplished nothing but by day's end,
most of what she's been asked to do is done.  

Since joining SCCoLPA, Virginia has gained the courage to step out of her comfort
zone to start interacting with others and finds that our meeting topics are interesting
and she is learning new things, meeting new people and enjoying being "out" during
the week.

Congratulations Virginia for being selected as SCCoLPA's Member in the Spotlight!

GOVERNOR'S CORNER
~ by Linda Neuman, SCCoLPA Governor ~

Tis the season to be jolly!

When I began writing this article, myself and the rest of the world were knee-deep in
holiday preparations.  Frantically trying to figure out what gift to get the children on
their  list  who want everything and also trying to get something for Grandma, who
doesn't want anything, and has everything.

What happened to just enjoying the holiday season and not worrying about all  the
craziness that goes with it?  What happened to that special time of year when family
and friends just get together and enjoy a meal and take in the wonderful decorations? 
Maybe, because in my personal  life things have slowed down a bit  I  have had a
chance to actually stop and smell the roses.  And those roses DO smell nice!!

I know everyone lives VERY busy and hectic lives and it is hard to add another activity
to your "to do list."  But why not start out small, join the Officers and Chairmen of
SCCoLPA at the upcoming breakfast where you will have an opportunity to meet the
individuals who keep this wonderful Association running smoothly.  This will be a time
where you can ask any questions you might have as well as get the 411 on what it
takes to be a part of what we call SCCoLPA.

Stand back, don't feel the pressure of a hectic life, get into the spirit of things, and
place that ornament on the SCCoLPA tree and watch the beauty, fun and friendship
take over.

Wishing you the Happiest Holiday Season ever!!!!!  

Until next time......
Linda Neuman, the proud Governor of SCCoLPA 
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Order in the Court
~By Elena K. Schneider, CCLS, SCCoLPA Parliamentarian ~

What is the Exclusionary Rule?

This rule says that evidence obtained by illegal search or interrogation is inadmissible
at  trial.   An illegal  search is  one that  is  made without  a  warrant  and/or  when no
grounds exist  for  seizure  of  a  suspect  without  a  warrant.   An illegal  interrogation
violates the Miranda Rule - set by Miranda v. Arizona, a 1966 Supreme Court decision
- which protects anyone in police custody by assuring they know that they have to
right to remain silent, that anything they say can and will be used against them at trial,
that they have the right to have an attorney present during interrogation, and that if
they cannot afford an attorney, a public defender will be appointed for them. 

CCLS Monthly Quiz
~~~~ 

Are you interested in attaining your California Certified Legal Secretary certification?
Certification  is  achieved  by  passing  a  comprehensive  full-day  examination.
Candidates are tested in California legal procedures, legal terminology, performance
skills,  reasoning  and  ethics,  law  office  administration,  ability  to  communicate
effectively, and legal computations. A minimum of two years' experience is required.
Continuing legal education requirements must be met for recertification.

Each month we will present a mini "mock" quiz to give you a sense of what the
exam covers. The exam is administered twice a year, in March and September
and is given in various locations throughout the state. If  you are interested in
applying to sit for the next exam, which is scheduled to take place on March 17,
2018, please fill  out an exam application, which can be found on SCCoLPA's
website, or LSI's website at www.lsi.org.

DOCKETING TERMINOLOGY

1.  Every day on the calendar, which includes weekends and holidays.

2.   A  statute  prescribing  the  period  of  time  within  which  an  action  must  be
brought.

3.  An application made to the court requesting a specific order or action.

4.  The days in which the court is actually open for business.

5.  A meeting of counsel and parties before a judge to determine if a settlement
can be reached before trial.

6.  Date by which a pleading or document must be filed and served.

7.  A record of time in which shows recorded time, place, and date pertinent to
cases at issue, or the act of making such a record of time.

8.  A formal statement of intention, or informing of the pendency of an action.

9.  To void.

10.  An order requiring the parties to appear to give evidence as to whether a
requested order should be granted.

ANSWER KEY:

1.   Calendar days
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2.   Statute of limitations
3.   Motion
4.   Court days
5.   Mandatory settlement conference
6.   Due date
7.   Calendar
8.   Notice
9.   Vacate
10.  Order to show cause

Legal Procedures - The Latest Updates

SANTA CLARA COUNTY SUPERIOR COURT
E-FILING UPDATE

E-filing for all Civil cases will be mandatory starting Tuesday, February 13, 2018.

E-filing for Family, Complex Civil, Unlawful Detainer, Civil Harrasment, Small Claims,
and Probate cases is now mandatory.
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The Court has published local rules regarding electronic filing.  Click here for a copy of
the latest local rules.

Changes to California Rules:

Changes to the California Code of Civil Procedure and the California Rules of Court
will take effect January, 1, 2018.  Among other things, there will be significant changes
to CCP section 1010.6 regarding electronic filing and electronic service.

Key changes are:

*  Authorizes electronic filing and service to occur until midnight
*  Authorizes electronic filing and service by and on persons other than parties
*  Authorizes use of electronic signatures on electronically filed documents signed
under penalty of perjury (pending Judicial Council action/creation of new rules)

2017 Summary of Court -Related Legislation
http://www.courts.ca.gov/documents/2017_LegSummary.pdf

Text of new and amended California Rules of Court
http://www.courts.ca.gov/documents/2017-11-17-rules.pdf

List of new and revised Judicial Council Forms
http://www.courts.ca.gov/documents/00PublishersList.pdf

**Attend SCCoLPA's February monthly meeting as guest speaker Susan Kalra
provides an update on all the changes in the law in store for 2018!

Coming Soon!

You asked for quality educational classes, such
as Microsoft Office, Adobe Acrobat, Calendaring,
100  Days  Before  Trial,  Basic  Legal  Secretary
Skills,  E-filing,  Discovery,  and  more.   Look  no
further -  keep your eyes peeled for updates on
our website, our Facebook page, and our regular
email  blasts as we announce more educational
workshops  to  be presented  in  the  next  several
months.  

Coming up:   Attend  our  "Ethics  for  Everyone"
workshop  on  Saturday,  January  20,  2018,
featuring  return  guest  speaker  Diane  Mecca.  
Light  breakfast  and lunch  will  be  served.   Four  hours  of  CLE credit  will  be
provided. 

Future  educational  workshops  will  include  workplace/employee  relations
investigations,  employee rights,  probate,  navigating  court  websites  and local
rules, e-filing in Santa Clara County, and discovery. 

Membership in SCCoLPA - Spread The Word!

Attention all members - thank you for renewing your membership with Santa Clara
County Legal Professionals Association!  By now you should have received the new
password for the "Members Only" section of our website (www.sccolpa.org).  Please
take a few minutes to review the association's monthly financial reports, Governor's
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reports, minutes of monthly membership meetings, and more. 

Please encourage your co-workers, colleagues, and friends to join SCCoLPA today!
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Help Wanted - Current Employment Opportunities

Did you know that you can view
current  job  opportunities  and
openings  in  the  local  legal
community on our website? 

Our  Employment  Chair,  Elena
Schneider, CCLS, has been busy
this month collecting and posting
new  job  openings  for  positions
such  as  legal  assistants,  legal
secretaries, administrative assistants, and more, for many of the top firms in Santa
Clara County.  Go to our website (www.sccolpa.org) and check it out!

Happy Birthday to Our Members!

Happy Birthday to the following SCCoLPA members:

Maichi Hoang - January 4
Denise Aki-Valles - January 12

Amanda Profitt - January 12
Jessica Picone - January 18
Audrey Orlando - January 20

Cozima Constantine - January 20
Lori Lovelace-Jones, CCLS - January 24

Teresa Gallardo - January 25
Angela Corona Torres - January 27

Susan Husher - January 29  
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Volunteers Needed!
The  Bay  Area  Legal  Forum  is  comprised  of  members  from  the  local  Bay  Area
associations, and presents educational workshops throughout the year, including the
always-popular  "Changes in the Law" full-day workshop each January.  If  you are
interested in volunteering on the Bay Area Legal  Forum as a representative from
SCCoLPA, please contact President Elise Dresser, CCLS, at endresser@gmail.com.

Any Questions for Your Executive Committee?  
Contact Us!

We always want to hear from you!  If you have any ideas or suggestions as to how we
can make our association the best in the state, please reach out to a member of the
Executive Committee.  The board meets on the first Tuesday of every month, and
anyone is welcome to attend.  Your Executive Officers for 2017-2018 are:

President Elise Dresser, CCLS
Vice President - Membership Shannon Quigley
Vice President - Marketing Sheryl Boardman
Executive Secretary M'Liss Bounds 
Treasurer April Ignaitis, CCLS
Governor Linda Neuman
Executive Advisor Rod Cardinale, Jr.
Parliamentarian Elena Schneider, CCLS
CEC Coordinator Vivian Shreve, CCLS
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Code of Ethics

It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all
laws, rules, and regulations now or hereafter in effect relating to confidentiality and

privileged communication, acting with loyalty, integrity, competence and diplomacy, in
accordance with the highest standards of professional conduct.

Dedicated to LSI Past President Joan M. Moore, PLS, CCLS

See what's happening on our social sites:

Place article copy here. Be sure to make the articles short and concise as people tend not to
read much more than a couple of paragraphs. Place article copy here.

Santa Clara County Legal Professionals Association, P.O. Box 90509, San Jose, CA 95109

SafeUnsubscribe™ {recipient's email}

Forward this email | Update Profile | About our service provider

Sent by endresser@gmail.com in collaboration with

Try it free today
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