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THE ADVANCE SHEET
SCCoLPA's News & Events
October 2017

Greetings SCCoLPA Members:

The fall season is upon us and if you're like me, you're just a little bit shocked that
we're getting close to the end of the year! Before we get there though, SCCoLPA has
a few more events to share with you before we say goodbye to 2017, including our fall
quarterly educational workshop, another Bunco Night (back by popular demand), and
some great monthly membership meetings.

Here's a brief look at our upcoming events:

e October 10, 2017: October Monthly Membership Meeting - Annual Day in Court
and Bosses' Night

e October 19, 2017: Bunco Night!

¢ October 26, 2017: SCCoLPA's Fall Quarterly Workshop - "State and Federal
Calendaring Procedures"

¢ November 14, 2017: November Monthly Membership Meeting - "E-filing in the
Court of Appeal and California Supreme Court"

e December 12, 2017: Annual Holiday Party

Details and information about all our upcoming events can be found in this issue of
The Advance Sheet.

As always, | want to send out a huge THANK YOU to our wonderful volunteer
members. As you know, most non-profits rely on volunteers, especially a volunteer
executive committee and chairpersons, including our own. Volunteers are the
gatekeepers of important resources for the organization and provide the all-important
networking necessary to be recognized within the local legal community. | am so
grateful for all of the volunteers who work tirelessly throughout the year and continue
to support SCCoLPA with their time and resources. | would like to encourage you to
contact me if you have an interest in serving on the board or as a chairperson next
year. Volunteering a little bit of time can make a significant difference in your life and
in the lives of others in our closely-knit community. There is no greater reward than
the opportunity to work with other passionate volunteers in this outstanding
organization!

As we look forward to 2018, we want to be able to serve you even better by keeping
you up to date and engaged with what is happening with SCCoLPA and how we can
help you enhance your legal careers. We are always here to listen to your input and
suggestions!

Calling all volunteers! As you all know, SCCoLPA has the honor of hosting LSI's 2nd
Quarterly Conference in November 2018. The conference will be held at the Silver
Legacy Resort in Reno, NV the weekend of November 9-11, 2018 and we're so
excited to plan this event! That being said, we have formed a Conference Committee
to get the ball rolling, and we need YOUR help! If you are interested in volunteering
on the Conference Committee, step on up! Please contact me at
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endresser@gmail.com for more information.

| hope you all enjoy the soon-to-be cooler fall weather, and | look forward to seeing as
many of you as possible at our upcoming events!

With very best wishes,

Elise Dresser, CCLS
President

UPCOMING MONTHLY MEETINGS

Monthly Membership  m—
M eeti n g ch‘:olhler 26 ll?lDinHerlﬁlleetin.g
October 10, 2017 2

Annual Day in Court and Bosses'
Night

SCCoLPA is honored and proud to
welcome The Honorable Adrienne M.
Grover, Associate Justice of the State
of California Sixth District Court of
Appeals to its October 10, 2017
general membership meeting. Justice
Grover will discuss the differences
between being on the Superior and
Appellate court benches, and what
types of cases are heard by the
Appellate Division.

Please also join us as we present SCCoLPA's Boss of the Year Award to a well-
deserving boss! Information about nominating your boss will be sent to all
members shortly. If your boss is selected as Boss of the Year, you will receive a
$50 gift card!

Please note we have lowered our dinner prices! Register and pay via PayPal at
www.sccolpa.org or RSVP via email at reservations.sccolpa@gmail.com. Cash
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or checks accepted at the door.

No refunds will be issued if your reservation is canceled within 24 hours of the
event. A $3 convenience fee will be added for PayPal/credit card payments.

Monthly Membership
Meeting
November 14, 2017

E-filing in the California Court of
Appeals and California Supreme
Court

Did you know that most cases are filed
electronically these days? In the Court
of Appeal and Supreme Court of
California, virtually all documents must
be filed electronically. There are
special rules pertaining to electronic
court filings, including using the correct
software. How do you register for
electronic case filing? Before you get
started with your filings, learn some

Santa Clana County Legal Proh n
@ November 2017 Dinner Meeting

EFILING
Calforria Court of Appeal &

important tips to help you file your pleadings correctly.

Join us as our special guest speaker, Danny Potter, Clerk/Administrator of the
Sixth District Court of Appeal in San Jose, will answer your questions and put
you at ease when it's time to file those all-important documents.

Register and pay via PayPal at www.sccolpa.org, or RSVP via email at

reservations.sccolpa@gmail.com. Cash or checks accepted at the door.
No refunds will be issued if your reservation is canceled within 24 hours of
the event. A $3 convenience fee will be added for PayPall/credit card

payments.

September 2017 Highlights
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September Monthly
Membership Meeting
September 12, 2017

Santa Clara County Legal
Professionals Association held its
September  general membership
meeting on September 12, 2017 at
Flames Eatery & Bar in downtown San
Jose, and was pleased to have Diane
Andreoli from One Legal present an
update on e-fiing in Santa Clara
County  Superior  Court. With
mandatory e-filing already effective in
family and probate court, and with
mandatory e-filing on the way in civil
court, Ms. Andreoli's presentation was
timely and informative.
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SCCoLPA was also pleased to honor Wendy Alvarez, CCLS, as its Member in the
Spotlight for August. Congratulations Wendy! We are honored and proud to have
you as a member of our association. Thank you for being a great and longtime
member of SCCoLPA!

Pam Stallings, CCLS, Kiwi Le, CCLS, Christina Hall, CCLS, Lauri Avila, Sheryl Boardman, VP
of Marketing, and Rod Cardinale, Jr., LS| Treasurer and Executive Advisor

M'Liss Bounds, Executive Secretary, Irma MacKay, Programs Chair, Guest Speaker Diane
Andreoli, Gwen Freeman, Linda Neuman, Governor, and Wendy Alvarez, CCLS, SCCoLPA's
Member in the Spotlight
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Larry Kirlin, VP of Membership Shannon Quigley, Luz Marie Ramirez having fun at our dinner
meeting - glad to see you back!

UPCOMING EVENTS

SCCoLPA's Annual Bosses' Night
October 10, 2017

We have a winner! Thanks to our members who submitted wonderful nominations
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this year - it is clear that many of you have terrific bosses and want to have them
recognized. Our Nominating Committee considered all the submissions very carefully
and thoughtfully, and came up with 2017's Boss of the Year. SCCoLPA will be
honoring this very special Boss, along with the nominating SCCoLPA member at its
October 10, 2017 general membership meeting. Please join us as we present both
Boss and nominating member with a very special gift, and hear what makes this Boss
so special! Congratulations!

THANKS

o FOH BEINGISUCH AIGREAT BOSS!

"
__ >

Bunco Night is Back!
Thursday, October 19, 2017

A few months ago SCCoLPA held its very first Bunco Night. Well, it turned out to be
such a fun event, and we've had so many requests to bring it back, that we're doing it
again! Join us on Thursday, October 19, 2017 starting at 6:30 p.m. at Centext Legal
Services, 333 W. Santa Clara Street, #1, San Jose, for another evening of fun and
socializing! Light snacks will be served, along with beer, wine, and soft drinks. Entry
fee is $20/person - seating is limited, so sign up now! RSVP by October 17, 2017 to
SCCoLPA Reservations at reservations.sccolpa@gmail.com.
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Santa Clara County Legal Professionals Association

Invites you to )

Cash Prizes for
Most Buncos!
Most Wins!

Most Losses!

We had so much fun last time
that we’re bringing Bunco back again!

Everyone is welcome so invite your friends and family
and join the fun! Space is limited — please RSVP now!

ight appetizers, beer/wine and dessert will be serv

Entry fee: $20.00
(members and non-members)
Thursday, October 19, 2017
6:30 pm - 8:30 pm
Centext Legal Services

333 W. Santa Clara St., #1
San Jose, CA 95113

Hourly parking available in underground garage
and free street parking on Almaden Blvd.

CENTEXT LEGAL SERVICES,
SAN JOSE
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Centext Legal Services is located on the ground floor of the Comerica
property, in between the two parking garages facing N. Almaden Blvd.
While our official USPS address is 333 W, Santa Clara St., Suite #1, San
Jose, CA 95113, we are nct in the Comerica tower,

Set your navigation system to our street address of 37 N. Almaden
Boulevard, San Jose, CA 95113 and you will arrive right at our front door.
Just pull forward a few feet and into the hourly parking entrance on the
right and come on in!

REPORTING & LITIGATION TECHNOLOGIES

UPCOMING EDUCATIONAL WORKSHOP

State v. Federal Calendaring Procedures
October 26, 2017

Do you need a refresher course on calendaring, or are you rusty when it comes to
keeping up with the latest calendaring rules in state and federal court? Following
outdated requirements can have serious consequences, so it's very important that you
know the current rules. SCCoLPA is pleased to present "State v. Federal Calendaring
Procedures" with our special guest speaker, Susan Kalra. Susan has presented
several workshops for us in the past, including pre-trial calendaring and 100 Days
Before Trial, so we are happy to have her back!

Join us on Thursday, October 26, 2017 for this informative workshop! Registration
begins at 5:30 p.m. at Wilson Sonsini Goodrich & Rosati, 650 Page Mill Road, Palo
Alto. Dinner will be served at 6:00 p.m. with the workshop to follow from 6:30 p.m. to
8:00 p.m. MCLE/CCLS credit in the amount of 1.5 hours will be offered.

Workshop Fees: $40 for SCCoLPA/LSI Members (includes dinner/no refunds); $60
for non-members (includes dinner and free one-year membership in SCCoLPA/no
refunds).

Register and pay online at www.sccolpa.org.
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PRESENTS A QUARTERLY WORKSHOP:

“STATE vs. FEDERAL
CALENDARING PROCEDURES”
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Litarally all legal assistants and paralegals (and many attorneys too) spend significant time
inputting critical dates intoe a calendar, no matter what type of matter they are working on. There
are hard deadlines, ticklers, appeintments, proper service dates and service methods that you
need to know, Questions always arise when it comes to calendaring critical metion, discovery,
and trial deadlines, in state and federal court, and the last thing you want to do is miss an
important deadline. This 80-minute warkshop will cover calendaring deadlines and procedures,
and compare the diference betwaen calendaring in state and faderal court.

Thursday, October 26, 2017
Guest Presenter: Susan Kalra, Mahamedi IP Law LLP

Schedule: Location:
F . Wilson Sonsini Goodrich & Rosati
5:30 p.m. — Registration
6:00 p.m. - Dinner 650 Page Mill Road

’ ; " Palo Alto, CA 84304
630 pom. — 800 p.m. - Presentation Conferance Room - Courtyard 1D

Workshop Fees: $40 — Members (includes dinnarne refunds)
$B0 — Man-Members (includes dinner and free one-year membership in
SCColPAnma refunds)

Register anling and pay via PayPal il wiww secolpd org OR contact esarvaliens sceelpaigmall. cam

SCColPA, & local association of Legal Secretaries, Incopidaled, an aporoved providar, cerifas Mal s aclidty has Deen
spprowed for minimum confinuing educalion credit by the Stale Bar of Califomia in the amount of 1.5 hours, of which zeno ime will
apoly io lew practios managementipravention. defecion, and tresbment of subsinnce abuse snd emoSonal distressiebminaiion of

bims credt (2s appropriate ko e canlent of the activity)

Orpanized 1540 - P.O. Box B0500, Sah Jose, CA FS0B-D827, www Sccolps org

SAVE THE DATE!
SCCoLPA'S 8th ANNUAL CRAB FEED
Saturday, February 10, 2018

The BEST crab feed in town is just around the corner!

Please join us at SCCoLPA's 7th Annual Crab Feed on February 10, 2018 and enjoy
a delicious crab feast, dancing, and silent auction with your friends, family and co-
workers. Once again this year we will be serving fresh cooked dungeness crab,
toasted garlic bread, pasta with Rod's World-Famous Pasta Sauce, salad, and
dessert. To top off the evening there will be dancing to the sounds of Lannie ("DJ Du
Funk") Meadows!

We will also be featuring a fantastic silent auction during the event with an opportunity
to bid on many great prizes! If you are interested in donating items for the silent
auction, please contact Silent Auction Chair April Ignaitis, CCLS, at
aignaitis@comcast.net.

Once again, the crab feed will be held at the Quinlan Community Center, 10185 N.

1/21/2018, 8:01 AM



THE ADVANCE SHEET - OCTOBER 2017 https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...

11 of 29

Stelling Road, Cupertino, CA. The community center is right off Stevens Creek Blvd.
and across from the Cupertino Memorial Park and DeAnza College.

For more information, contact Crab Feed Chair Rod Cardinale Jr. at
rodcardinalejr@sbcglobal.net. Tickets may be purchased through EventBrite, OR
register and pay online at http://www.sccolpa.org/events OR mail your check to
SCCoLPA, P.O. Box 90509, San Jose, CA 95109. Reservation questions can be sent
to sccolpa.crabfeed@gmail.com.

We sold out early last year, so get your tickets before it's too late!

LARA'COUNTY LEGAL
IONALS ASSOCIATION

pvutes you'to its 8™ Annual

CRAB FEED

=, O. °
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Saturday $55 Adults

February 10, 2018 QUINLAN $20 Children (4-12)
Social Hour: 6:00 pm COMMUNITY GENTER Price includes:

Crab Feast: 10185 N. Stelling Rd. Beer and WINe 21 .nd aven

6:30 pm-8:30 pm Cupertino, CA 95014 Soda and Water, and...

Fresh Cooked Dungeness Crab!
Includes Salad, Garlic Bread, Pasta, and Dessert!

linale, Jr

GOVERNOR'S CORNER

~ by Linda Neuman, SCCoLPA Governor ~
Why not step out of your comfort zone and try something new and different??

Every morning you get ready for work, get into your car and make that drive into the
office. If it is raining, you know exactly how to turn on your windshield wipers. If it is
dark outside because of the time change, you know exactly how to turn on the
headlights. If it is warm in the morning, you know exactly how to roll down the
windows. [f you need to gas up before arriving to work you know exactly which side of
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the car the gas tank is located on and know exactly how to open the gas tank door.

So, what happens when either you total your car or you just want a new one? You get
a new car ... you try something new and different. It might take you a time or two to
turn on the headlights instead of the windshield wipers. Or you might have to pull into
the gas station a different way because the gas door is on a different side. Or there
might be a new "computer onboard" and you will need to learn how it works.

Now let's apply this scenario to you as a member of SCCoLPA. You feel comfortable
attending monthly dinner meetings and listening to great speakers. You enjoy
listening to the reports of officers and chairmen and hear about the upcoming events.
You attend some of the events and educational workshops because fun and
knowledge are good things.

So when it is time for elections in the Association, what can you do? How about trying
something new and different? Become a chairman of a committee or even an officer.
You might have to attend more than one meeting a month, but that might not be that
hard. Instead of sitting in the audience and listening to reports, you can get up and
give that report you so enjoyed listening to in the past. Instead of just attending an
event or educational workshop, be a part of the great committee that helps organize
and put on the event.

Being more involved in SCCoLPA is just like getting used to a new car. Step out of
your comfort zone ... try something new and different! It might take some getting used
to, but it is worth it. Give it a try!

Until next time,
Linda Neuman
PROUD Governor of SCCoLPA

Member in the Spotlight

October 2017
Shannon Quigley

by Sheryl Boardman, Vice President of Marketing

| am pleased to announce that our Member in the
Spotlight this month is Shannon Quigley, SCCoLPA's
Vice President of Membership. As VP of
Membership, Shannon is  responsible  for
"interviewing" all of our Members in the Spotlight, and
along the way, gets to know each member a little bit
better!

Shannon was born in Southern California. Her
parents moved around a bit and she found herself in
Fayetteville, Arkansas two months before her senior
year of high school, which she was not happy about.
When she enrolled for her senior year, she was told
she had "too many credits" from California and did
not need to attend her senior year! However, the
high school offered a free vocational program for cosmetology if she attended at least
three classes. She enrolled in Bible Study, Mythology and Roller Skating! Upon
graduation, she went to work as a hairstylist for her cousin who happened to own a
salon.

While in Arkansas, she married a country boy at the age of 19. At 21, she was in a
horrible three-wheeler accident where she broke her neck, back and wrist. Several
years later, after divorcing and moving back to California, she found that standing
behind the chair for 10-12 hours a day was no longer an option and she turned to
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office work, which allowed her to sit for part of the day. She found a receptionist
position at a law firm and eventually moved up to a legal assistant.

Without SCCoLPA, she would not be where she is today, both personally and
professionally. She was laid off from her legal job due to downsizing, and for two
years, she looked for work. After many interviews, her lack of a college degree and
networking kept her from employment. In November of 2011, she enrolled in West
Valley's paralegal program. That same month, she applied for membership in
SCCoLPA and signed up for workshops at LSI's Quarterly Conference. She showed
up, not knowing anyone, put on a brave face and walked up to registration. She was
promptly "turned over" to the care of Linda Neuman, who took Shannon under her
wing, made her feel welcome, answered questions and introduced her to Elise
Dresser, CCLS, Rod Cardinale, Jr. and Jill Gardella, CCLS. Fast forward to 2017 and
she is proud be working full time in a field of law she totally enjoys. She is still going to
college, has a growing network of like-minded people and could not be happier. The
best part is that along the way, she has made some remarkable friendships that would
not have happened had she not "stepped out of my comfort zone" in 2011!

Her motivation comes from knowing she is making a difference in other people's
lives. Someone once said "Work for a cause, not for applause. Live life to express,
not to impress and do not strive to make your presence noticed, just make our
absence felt." She thinks of these words often and is happy her career path and
volunteer time with SCCoLPA is making a difference.

Shannon is currently a legal assistant for the Law Office of Janet L. Brewer, who
handles estate planning in Palo Alto. The office has two attorneys and an Office
Manager/Paralegal (Rod Cardinale, Jr.). Her day varies, but include duties such as
making copies, greeting clients, preparing correspondence for clients and the court,
filing, ordering supplies & stationery, copying, faxing and maintaining the office.

In closing, a few things Shannon would like us to know about her is that she once
worked for a subsidiary of Match.com called Goodcompany.com, a smaller online
dating service where she was a chat moderator (basically a babysitter for the badly
behaved!). On a first date, she went tandem skydiving at sunset in Hollister, and she
collects PEZ dispensers.

Thank you, Shannon for sharing yourself with us! We congratulate you on being
chosen as our Member in the Spotlight for October!

Board Member/Chairman in the Spotlight

Have you ever thought about running for a SCCoLPA board position? Or how about a
chairmanship position? Nominations and elections are held each year in the spring,
so now is the time to start thinking about stepping outside your box and trying
something new! You have seen in our newsletters and at our meetings all the great
work our officers and chairmen have done throughout the year. Yes, it's a volunteer
position and requires some extra time to add to your schedule, but if you talk to any
officer or chairman, they will tell you that it's totally worth it!

This month we will feature the role of Social Media Chair, which position has been
held this past year by Mark Dresser. Mark has been a member of SCCoLPA since
2011, and besides filling the role of Social Media Chair, Mark is also the website
coordinator and is responsible for keeping the SCCoLPA website up to date. Mark
previously worked at a law firm in Mountain View for over 20 years as the IT/website
manager, so this position with SCCoLPA was right up his alley!

Have you ever wondered who comes up with and designs all the great flyers that are
posted to the website and circulated to all our members? Mark works closely every
month with Irma MacKay, SCCoLPA's Programs Chair, to create all the monthly dinner
flyers. Once the flyers have been finalized, they are posted to the website, and then
emailed to our members via Constant Contact. Mark also works with the CEC
Coordinator and Marketing Chair because each event, whether it be a dinner meeting,
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educational workshop, or fundraiser, requires a new flyer, and Mark is always up to
the task of creating something fresh and new! The Social Media Chair is also
responsible for maintaining and updating SCCoLPA's Facebook and LinkedIn pages.

If you are interested in volunteering for this chair position, please contact a board
member for more information. Why not try something new?!?!

Order in the Court

~By Elena K. Schneider, CCLS, SCCoLPA Parliamentarian ~

What Does Obiter Dictum Mean?

From the lowest state trial court to the US Supreme Court, each and every case
argued deals with a specific plaintiff, specific defendant, and specific charge.
However, in handing down an ultimate decision on a case, a court - in the person of
the judge or the chief justice - offers a summary opinion. In that opinion, the issues
raised often go well beyond the specific needs of the moment to settle the case at
hand. These extraneous points and known as obiter dicta (obiter dictum, singular) -
from the Late, "by the way." While at the time these dicta do not seem particularly
important, they must be carefully distinguished as such so that, for later cases of a
similar nature, no unfair precedent has been set.

CCLS Monthly Quiz

Are you interested in attaining your California Certified Legal Secretary certification?
Certification is achieved by passing a comprehensive full-day examination.
Candidates are tested in California legal procedures, legal terminology, performance
skills, reasoning and ethics, law office administration, ability to communicate
effectively, and legal computations. A minimum of two years' experience is required.
Continuing legal education requirements must be met for recertification.

Each month we will present a mini "mock" quiz to give you a sense of what the exam
covers. The exam is administered twice a year, in March and September and is given
in various locations throughout the state. If you are interested in applying to sit for the
next exam, which is scheduled to take place on March 17, 2018, please fill out an
exam application, which can be found on SCCoLPA's website, or LSI's website at
www.lsi.org.
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5. ie.
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13. Cal.

14. a.m.

15. sub nom.
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A Program of LSI®
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APPLICATION TO TAKE CCLS® EXAM

Mail Application, copy of LS| Membership Card {if applicable), and fees to:
April K. Ignaitis, CCLS, CCLS Certifying Board, P.O. Box 2878, Cupertino, CA 85015
(Select ane) (Select ane)
Northern California [] Saturday, September 16, 2017
Southern California [ Saturday, March 17, 2018

» Deadline: Applications must be recefved &0 days prior to the examination dats.

= Late Application: Late Fees apply when Applications ars recsived less than 50 days (but not less than 30 days) pror
fo the examination date, and accepted only if space = available.

« Deferral: Requesis ke defer fo the nast exam must be mesived at east 30 days pror ko the sxam dals.

EXAMINATION FEES Check || PayPal []
Payable o "LSI" Email exam application lo
(Seleck Fayment Type) Mt lo abeve address CGLSCmﬁlxingEmlg@gpMmailr.:om

Payrmenl link will be previded gpon
conflrmation of sigibllity to =it for exam.

LS| Members | | Non-LS| Members
On Time Registration Fee 5 25.00 On Time Registration Fes $75.00
Examination Fee” 100,00 Examination Fee” 100,00
Late Fee (if applicable) 30.00 Late Fee (if applicable) 30.00
TOTAL DUE wio Late Fese:  §126.00 TOTAL DUE wio Late Fes: §176.00
Personal Information
Name:
Mailing Address:
Last 4 digits of SEN: Email:
Phone (Day): — Phone (Evening):

LSIMember. [] Yes (enclose copy of LS! Membership Card) El No
MName of Local LS| Association:

Employment Information
Provide youl lecal secrela sl employment infarmation beginning wilh yeur most recent for current) employment in
order fo confirm that you have at least tee y=ars' expensnce. Aftach a supplemental page if you have not been n
your current postion for fws years

Positionn — Dates of Employment:
Employer:
{narme and address)
Supervisor: Supervisor's Phone:
Supervisor's Email:

Summary of Duties:

Tceriy that | have this applicat hifully. | that o false Ay resull in the repecion of
this application or revocation of my cartification, | understand and agren that the contents of the examination are

an not to be with anyone, encd that my employment record will be verified by o member of the
Califormia Certified Legal Secietary Certifying Board.

Date:

Applicant Signature
"Fees subject io change withaut nalize
Ray. Febraary 3017

Legal Procedures - The Latest Updates

1/21/2018, 8:01 AM
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CALIFORNIA SUPREME COURT - LAUNCHES MANDATORY eFILING

September 1, 2017 - The Supreme Court of California today launched mandatory
eFiling and published amended rules and other resources to support expansion of its
electronic filing system.

The court adopted a phased approach to implementing eFiling, which started July 10
and was initially voluntary. The amended rules released today reduce the related
number of paper copies required for civil and criminal filings to one.

"The launch of mandatory eFiling marks a major milestone for the Supreme Court,"
said Jorge Navarrete, Court Administrator and Clerk of the Court. "This more
technologically advanced system of filing petitions benefits everyone involved-
attorneys, the public and the court-resulting in increased efficiency and cost savings."

Documents that now must be submitted through the eFiling system include: petitions
for review; answers to petitions for review; replies to answers; all other applications,
motions, and correspondence in connection to the aforementioned documents in civil
and criminal proceedings; and all documents in capital cases. E-filing is not
mandatory for self-represented litigants.

The Supreme Court Rules Regarding Electronic Filing govern the implementation of
the court's electronic filing system.

Today's amendments to the rules concern these topics:

Rule 5. Submission of paper copies of electronically filed documents
* Rule 9. Service
* Rule 10. Format and size of electronically filed documents

The Supreme Court eFiling web page now includes links and frequently asked
questions to assist users with technical questions and electronic document
preparation.

The Supreme Court of California uses the ImageSoft TrueFiling system, which is also
used by five California Courts of Appeal Districts. All six districts will be on the system
by November 2017.

http://newsroom.courts.ca.gov/news/supreme-court-launches-mandatory-€filing

E-filing for Civil Harassment and Small Claims Cases Will Begin Monday,
October 2, 2017

E-filing for Family, Complex Civil, Unlawful Detainer, and Probate cases is now
mandatory. The Court has published local rules regarding electronic filing.
http://scscourt.org/general_info/rules/general/general_rule6.shtml

Documents in Complex Civil Litigation cases are available at no cost at this time. The
Court may charge fees to access documents in the future.

How to E-File: The e-filing link is: www.odysseyefileca.com/service-providers.htm.

To start e-filing you must select your service provider. An electronic filing service
provider (EFSP) provides an online service to help you file your documents, and acts
as the intermediary between you and the Court's Case Management System. Each
EFSP offers a variety of additional services and you should evaluate which provider
meets your filing needs. Once you pick the EFSP you would like to use for electronic
filing, you will be able to go through their tutorial on how to do electronic filing.

For more information on how to start e-filing go to our self-help video page
(http://scscourt.org/self_help/self_help_videos.shtml) for videos or the FAQ's page
(http://scscourt.org/forms_and_filing/fags/efiling.shtml)

The Court has published local rules regarding electronic filing (http://scscourt.org

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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/general_info/rules/general/general_rule6.shtml).

SEPTEMBER 15, 2017

CIVIL HARRASMENT/SMALL CLAIMS E-FILING SEMINAR

The purpose of the meeting is 1o provide an overview of how documents

will be electronically filed with the Court. The meeting will be held in the

8" floor conference room located at 201 N, First Street and will include a

demaonstration of electronic filing, discussion of the local rules, the

process for e-filing, and the implementation schedule. Upon completion

of the general session, interested parties are invited to participate in a
hands on lab. This will be incredibly valuable training for the upcoming
changes to the filing system.

Please RSVP by email to efilingcommant @aescourt org.

THE SUPERIOR COURT OF CALIFORNIA

COUNTY OF SANTA CLARA

Coming Soon!

You asked for quality educational classes, such
as Microsoft Office, Adobe Acrobat, Calendaring,
100 Days Before Trial, Basic Legal Secretary
Skills, E-filing, Discovery, and more. Look no
further - keep your eyes peeled for updates on
our website, our Facebook page, and our regular
email blasts as we announce more educational
workshops to be presented in the next several

E-Filing for Givil
Harassment and
Small Claims cases
starts September
23,2017

Demonstration of
the new system

Discussion of rules,
precess, and
implementation
schedule

Optional hands on
Iab to test drive
glectrenic filing

LOCATION
FAMILY JUSTICE CENTER
COURTHOUSE
8™ FLOOR CONFERENCE

Learning

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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months.

Coming up: Attend our "State v. Federal

Calendaring Procedures" on Ocober 26, 2017. If

you need a refresher course on calendaring, or

need to learn the differences between calendaring in state court vs. federal
court, this workshop is not to be missed! 90 minutes of CLE credit will be
provided.

Future educational workshops will include workplace/employee relations
investigations, employee rights, probate, navigating court websites and local
rules, e-filing in Santa Clara County, and discovery.

Membership in SCCoLPA - Spread The Word!

Attention all members - thank you for renewing your membership with Santa Clara
County Legal Professionals Association! By now you should have received the new
password for the "Members Only" section of our website (www.sccolpa.org). Please
take a few minutes to review the association's monthly financial reports, Governor's
reports, minutes of monthly membership meetings, and more.

Please encourage your co-workers, colleagues, and friends to join SCCoLPA today!

18 of 29 1/21/2018, 8:01 AM
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SANTA CLARA COUNTY
LEGAL PROFESSIONALS ASSOCIATION

2017-2018 MEMBERSHIP/RENEWAL APPLICATION

Please make checks payable to: SCCOLPA
Send to: SCCoLPA Treasurer

P.0. Box $050%
San Jose, CA 95109-3627
Members Name *Thlle i ar amom g
Reasidence Adidress Busingss Name
Residenice City and Zip Code Buisiness Addiess
Rasidence Telephone Number Businzss City/StateZip Code
Residence Fax Number Businsss Telephone Number/Busiess Fax Nuber
E-Mal Address (Home) E-Matl Adidress (Work)
PREFERRED E-MAIL: (Chack el
Fizld of Law
Residenca Bisaness
Birihdate
Monily' Dy Year T becamne & member of SCColPA:

How many years with SCCoLPAY

If accopeod 36 & mambar, | neres to be bonnd by the byinws and standing milss of Legal Secretamiss, [ncompomted, and'or the Incal sssociadon,
whichever ae applicubile (o which | hersby apply for membenship, inchiding the following, Code of Eihice:

“l shall be the duty of each mewber of Legal Secreimter iImcarponsied andior Samin Clarn Commy Legel
Professioncli Associarion, 1o observe all bines, miles, and regularons s or beregfier in gfficr relating o
confidensiality amd privilegesd commnication acting with lovalty, ddegrity, competence, and diplomucy. in
arcondanee with the hiphest standmels of professional conduer, (Dediceted 1o the memory of Joar M Meorr,
PLS COCLE, LT Prosidest 19501953}~

Applicami’s Skgnatare; Dile

Sponanr Applicuiion Approved

*Tisfe: (15

e Iy ) chsatan

Applicstion Benmwal Form 2017-2018

MEMBERSHIP DUES'
PLEASE CHECK THE APPROPRIATE BOX(ES) BELOW

gﬁm MEMBER ($55.00 - New Mamber)

LJACTIVE MEMBER (545,00 - Renewing Member]

QASSUCLAIE;STLUEZ\J' MEMBER (53500 - New Member) (Students, pleass attach progf of envoliment to this application)
SSOCIATESTUDENT MEMBER (525 (K - Renewing Member) (Studants, pleasw attach proof of enrolimen o ths application)
TIRED MEMBER: QA 32000 gﬁ (S0.00)

gm SABLED MEMBRR Da (53000) Dn 3000

QL[FE MEMBER (If @ life momber desires fo retain aclive membership status, fodl prayment of dhes is requaved)

MEMBERSHIP CATEGORIES

Agtive Member: Tues for an Active Member of this Association shall be $25.00 per year, phus $2000 per
capita tax o L1 for total of $4500. following payment the first year of $5500 which
inchudes a one-time only $10,00 mitanan fee

Associate Member: Candicates with less than one vear ina law-relsted environment, or enrolled inan
academic program involved m legal studies and not employed i the legal field

Dues for an Associate Member of this Associstion shall be 525.00 per vear, ollowing
paymant the first year of $35 00 which inchdes a one-time only $10 00 mitintion fae.

Associate Membership es defined in the By-liws shall include any stsdent encolled in
certified educational program recognized by this Association,

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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Associite Membership as defined in the By-laws shall inclode any student encolled in o
certified educationsl program recognized by this Association.

Ritired Member. Age 62, retired from employment, wishing (o retain active status:

A Lessthan 10 vears in SCColPA, payment of $20.00 LSI per capiia taxes.
B. More than 10 yeurs in SCCol PA, no payment

Disabled Member: Must present certafication of permenent disabilsty nd request to retam active status.

A Less than 10 years m $CCol A, payment of $20.00 L5 per capita taes.
B. More than 10 years in SCCalPA, fo payment

Tdfe Membaer Grunted upon vote of the members to any membar who has performed outstanding services
1o the Association. [ a life member desires to retain active membership status, full payment
of duses i required

Dhelimouent Dwes: When dues are not paid to the Assocmation within thirty (30) days after the due date, such

dues shall become delnguent, and such member shall without notice be suspended und
shall lose all rights and privileges as a member of this Association.

Such suspended member may b reingated during the eument fscal year upon payment of
the current anmeal dues, phos & remstatement fee of $5.00

¥ A 53,00 processing fee will be applied o all anline payments (PayPal) 1o cover [ees. Renew anline at www scoolpa org

ApplicstianFenews! Fom 201 7-201§

Help Wanted - Current Employment Opportunities

Did you know that you can view
current job opportunities and
openings in the local legal
community on our website?

Our Employment Chair, Elena
Schneider, CCLS, has been busy
this month collecting and posting
new job openings for positions
such as legal assistants, legal

| CAREER

- OPPORTUNITY

secretaries, administrative assistants, and more, for many of the top firms in Santa
Clara County. Go to our website (www.sccolpa.org) and check it out!

Happy Birthday to Our Members!

Happy Birthday to the following SCCoLPA members:

Jeremy Cunningham - October 2
Andrea Lorenz - October 4
Christina Hall - October 5
Stacy Panayotopoulos - October 7
Billie Cole - October 9
Susan Van Norman - October 9
Mark Schwartz - October 13
Carrie Burkhart - October 14
Virginia Hernandez - October 15
Madison Corbitt - October 18
Janet DelL aive - October 21
Katrina Rodriguez - October 23
Marie Kotsubo - October 30
Lynne Chavez - October 31

20 of 29
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LS I OVERVIEW OF CALIFORNIA
STATE COURT DISCOVERY

Fwarmy Calyivrma s
Lemad Supgort Professiamals

L3I wall be offaring an online dass on an Overview of Califomia State Court Discovery. This
class will be a six-week, work-at-your-own-pace online session commencing November 6 and
ending December 18, 2017, During te classes, the following topics will be covered:

Intermogatories Demand for Physical Examinations
Demand for Production of Documents Deposition Subpoenas

Requests for Admissions Discovery Timelines and Serdoe
Depositions erificaions

CLASS SESSION OPENS MONDAY, NOVEMBER 6, 2017

Classes will take place onling wlilizing vider lectures, discussion boards, emall whiteboard sessions
chal roams, and quizzes. Lagin nformation will be provided upan enroliment in the class.

The content of this class |s designed far legal secretanes and thase studying far the California Certifled
Legal Secretary examination.

The cost of the class s $30 for LS| members/S50 for man-LS| members. Each (ndividual must reglster
ly, Upen pletion of the class. students will recelve a centificate of completion kem LSI.

_, ,— —
OVERVIEW OF CALIFORNIA STATE COURT DISCOVERY CLASS REGISTRATION

Name Email:
Address:
CityiZip Telephone
$30LSIMember __ Association LEALPA

{No abbreviabons please; satus is venfied)
$50 Non-L &l Member

Payment  Check # imade payable to LSI)
Mame on Card:
\isa/MC Credit Card #
Exp. Date: g Vv No Zip Code

Email registration form NO LATER THAN November 3. 2017, to faining@isi.org or mail to LSI, 2520 Venture
Caks Way. Suile 150, Sacramento, CA 85833, Registration wAll also be offered online at gy lsigrg with
PayPal. For further information or inquires, email raning@isi.org. No refunds atter November 8, 2017. CCLS
credil has been appraved under Seclion 1e of the Standards for Recentification re sell-study.

L51 - Educaling California’s Legal Professionals

THE LEGAL SECRETARY
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SERVE, SURVIVE, & THRIVE WITH LSI

ATRIBUTE TO OUR MILITARY
HOSTED BY
PLACER COUNTY LEGAL PROFESSIONAL S ASSOCTATION
NOVEMEER 10, 11, & 12, 2017
L1 QUARTERLY CONFERENCE
LIONS GATEHOTEL &MCCLELLAN
CONFERENCE CENTER, MCCLELLAN, CALFORMIA

CONFERENCE REGISTRATION FORM

MANE (0K B ADGE)
DAILING A DDRESS
CITY/STATE/ZIF:

HONE PHONE W ORE PHONE.

E-MAIL ACCRESS:
LOCAL ASSOCIATION LSA/LPA (FULL MAME)

PLEASE CHECE TF APPLICABLE AND INCLUDE TITLE PLEASE CHECK [F YOU ARE:
0 STATE OFFICER O GOVERMOR O CCLE O FLE
O STATE CHAIRMAN

SCRIP(INCLULES RECHS TRATION, WELCOWE RECEPTIOHN, BANQUET AND BRUNCH)

POSTMAPEED CH CR. BEFORE OCTOBER9, 2017 $120.00 §
POSTMARFED OCTOBER 10, 2017 OR LATER $130.00 3
MDIVIDUAL TICKETS
REGISTRATION BY OCTCRER , 2017 - £20.00 §
REGISTRATICN OCTCBER 10, 2017 ORLATER __ @ £30.00 8
WELCOME RECEFTION (FRIDAY) ___ @ £25.00 § v
GOV ERNOR'S LUNCHEON ( BATURDAY) @ fi2500 § [
PRESICENT'S LUNCHEDH (SATURDAY) By - £25.00 3 = :
OFEN LUNCHEOH (SATURDAY) @ §500 8 :
SATURDAY MICHT B ANQUET @& §5000 % 3
__ VEGETARIANMEAL REQUESTED I
SUNDAY BRUNCH @ £35.00 8 :
TOTAL AMOURT ENCLCSED ;
PLEASE MAKE CHECKS PAYVABLE TO: PCLPA CONFERENCE FUND -
MAIL T MICHELLE ROCGERS, COLS b

24740 ORD VALLEY ROAD
ATBURH, CA 85601

FOR GEMERAL INFORMATION CONTACT. REGISTRATION CHAIR - MICHELLE RODGERS, CCLE(530) 613-

9512 - mrodgers: ds@eal ¢ om, OF. CCMFERENCE CO-CHAIRS - B ETTIHA JACOBSCH, (916) 616-8159 -
waiacobsoni@amail com; - RACHEL MALEREI, (916) 20 75960 - racheli@jamiz onfam] zw com

NOR.EFIJNDSAFTEI[OCTOELRQ 017 .
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SERVE, SURVIVE, & THRIVE WITH LSI !
e ATRIBUTE TO OUR MILITARY ,
Q HOSTED BY
PLACER COUNTY LEGAL FROFESSIONALS ASSOCIATION

NOVEMEER 10, 11, & 12, 2017

L3I QUARTERLY CONFEREHCE
¥ LICHS GATE HOTEL & CONFERENCE CENTER
MCCLELLAN, CALFORNIA

HOTEL REGISTRATION FORM

LICHKS GATE HOTEL
410 WESTONER STREET
MCCLELLAN, CA 95652

FH. 816/40-6221

MHaME

MAILING ADDRESS

CITY/STATEZIP:

HOME PHORE: WORK PHONE: b

: E-MAIL ADDRESS
LOCAL ASSOCIATION: LEA/LPA (FULL NANE)
ARAIVAL DATE DEFARTURE DATE. i ¢

ACCOMMODATIONS: (PLUS APPLICABLE TAXES AND FEES)
O QuemdBED - $115.00
O QUEENBED HANDICAF - $115.00

O KINOBEDDELUXE - $115.00

4 [ DOUBLEDOUBLE - §115.00

NN

WIFT 15 COWFLEMENTARY [N GUEST ROCOS. ROLL-AWAY BEDS ARE AVAILARIE FOR. §15.

FLEASE CALL HOTEL DIRECTLY FORRESERV ATIONS, 0 14-643-6211 X1, PLEASE IDENTIFY YOUSELF A5

BEING & PART OF “LST" IN ORCER TO GET THE GROUF RATE. YOU MAY ALSO RESERVE A ROOMONLINE
AT
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WIFL 13 COMWPLEMENTARY [N GUEST ROCRG . ROLL-AWAY BELE ARE AVAILAELEFCR.§15.

FLEASE CALL HOTEL DIRECTLY FOR RESERVATIONS, 914-643-6222 X1, PLEASE IDENTIFY YOUSELF A5
BEING & FART OF “LST" I ORCER TO GET THE GROUF RATE. YOU MAY ALSOFESERVE & ROCKMONLINE
AT

hitge fge sinxis cormfres aspu *Chain=13325 & lemplale=LEX HEshall=LEY FLEXS&holel=59015&arrive=
11% 05 % P30 T & depart- 1 1%211 8% 201 T &Rogm==1 &adult-1&grouc=1 51

& FARKING 15 FREE AND TRANSFORTATION FROM THE AIRPORT CAN BE MADE THROUOH THE HOTEL THE
& HOTEL REQUIRES AT LEAST 48 HOURS ALV ANCE HOTICE WITH FLIGHT INFORMATION AND CELL #

FOR GENERAL [MFCRMATION CCHTACT REGISTRATION CHAIR — MICHELLE RODGERS, CCLS (530)613-
9511 — mrodgersccl sffipmail com; OF. CONFERENCE CO-CHAIRS — BETTIMA JACORECON, (916) 616-E150 -

Lettinaiacobsen@lemal corm. - RACHEL MALERBL, (PL6) 217-5569 - zach el @iarm; onfanl aw com

HOTEL REGISTRATIONDUE BY O CTOBER 27, 2007

AUGUST 2017 | 21

LEGAL SPECIALIZATION SECTIONS
SEMINARS

Movember 10-11, 2017, McClellan Confarence Canter

5411 Luce Ave., McClellan Park, CA
The deacline o register withoul a lale fea is November 6 2017,

LSS MEMBER NONASS MEMBER
Free wilh Advanced Reservaliors 515 wih Advanced Reservabion
$3at the DooriAfter Deadine - Handout Oriy. 35 F20 # the Doorditer Deading - Handoul Only. 515

REGISTRATICN AND PAYMENT VIA CREDIT CARD AT WWW. LS|.ORG PREFERRED
Friday, November 10 — 7:30 p.m. to 9200 p.m_

EREOBATE & ESTATE PLANNING
Probate Referee Serving The People Who Serve Us: Milita
. Sk Legal s For Civilian Legal Professionals
vin P. Ecka
Probete Referes Thomas A Woods
Stoel Rives LLP
OrweLarreno o/ [ Hanoour OnLy iwaLatrenc ok [JHANDoUT Oy
[ secTian Mewieer - O] Non-SESTion MEvEER A secnon Memses - [ Non-SecTion Memses
Saturday, November 11 = 10:30 a.m. to 12:00 p.m.
CRIMINAL AND FAMILY LAV CIviL LITIGATION
Workplace Violence Citations: Cite Checking / CSM & Bluebook
“Mol eigitle for MCLE™
Mary-Beth Moylan
Lt. Scott Franch MeGeorge School of Law
Elk Grove Police Departtmeant
Crwwi atrenn 0a  [JHaNDoUr QnLy [TivaLatreno o/ [CJHanoout Ony
[ secTion MemeEr - [ Man-SECTIoN MEveER [Jsecnicn MemBes - [ Nan-SECTION MEMBER
Saturday, November 11 - 4:00 p.m. to 5:30 p.m.
EEDERAL LAW LAW OFFICE ADMINISTRATION
Removing to Federal Court Word Tips & Tricks*
_ “Hut edgiblr for MELE=
Eryan L. Hawkins
Stoel Rives LLP Laurie Stewart
Stewart Traming Samvices
Otwweamrenn oa  []Hanoous Guuy JiwLatreno o/ [CJHAwDouT Oy
[ SEcTion MemaeR - [ Mon-SECTION MEVBER [ISecToN MEMEES - ] NCN-SECTIGN MEMBER
MNarma: OccLs [ Paralegal [J PLS
E-mall: (please write deardy, confirmations are emailec)
Local LS| Association (if appli : Ovuwsa OLPa

I praying by cheek, make payable Lo LS and send Lo
Dawn 1. Forgeur, CCLE, LES Coordinstor, 500 Capliol Mall, Suite 1600, Sacramento, (A O5814

The Legal Specalzabon Sectons are 8 program of Legs| Secrearies, hcomparsied, an approved provider, and carily the! thess seminacs have beer approved %r minimum FICLE credil of o
Izl 10 hours ench, by the Stale Par of Colfomin unless stherese spectied

‘szt e e OOLS Slaedards of Feculificatan, Jechon 4, Oflhe required 15 cred D houre, o mue than § cred | soue wll be slowed tor edcalion regarding adminelralive andior
echaica legal suppod stafl. and of thise 6 haurs, ho Mo than 2 cred houis shall B2 Alowed fo- sducalians] 6outses wheee the bpies die
el unisue ek chne by kg sugpar sinf | themizre i pacsibie i zourses which ane appreert for 2 soecifed russber of redk heurs wil nal s gven 0 zredd by the Ceritying Bosrd

" Speaknm o topics A% SNJCT T CHAN §R WIHOU NEBEE e 0 e speakers mailasin,

METRATEL Y BT TR i CERTHED THET

D LB e RERAEES
= TSI P FROCESN S T O GIRAL 201

3% IRET
IO UF THE RKIA. (s

LEGAL SPECIALIZATION SECTIONS

27O Maehnnakin. T
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LEGAL SPECIALIZATION SECTIONS
2017-2018 Membership Farm

MAY 1, 217 - APRIL 30, 2018

Membership includes access to free quarterly workshops at LS| conferences for those
sections you are a2 member of; quarterly newsletters that include changas to the law
and forms; discounted LSS webinars; statewide roster of all LSS members in each sec-
tion for easy access tolocal procedural information in other courties; and networking
opportunities, The Legal Speclalization Sections [through LS1) offer cantinuing legal
education credit for Califarnia Certified Legal Secretaries and MCLE for paralegals and
attormeys.

JOIN OR RENEW AT WWW.LSI.0RG

PAY VIA CREDIT CARD OR PAYPAL

SECTIONS L51 Member Rates:
[cirche which sections you ans joining) Individual Section: $20
«  Civil Litigation All Six Sections: 575
o Criminal/Family Law
» Federal Law MNon 1§ Member Rates:
+ law Office Administration Individual Section: $40 Dawn L flml'. CCLS
prabeierE . LS5 Coordinatar
»  ProbatefEstate Planning All Six Seetions: $150 N
" o Stoel Rives L
» =t rrectibe) Loy 500 Captal Nl St 1600
Sacramante, O 9504
W paying by chock, maka payablo to “LSI" and mail to the LSS Coordinator. This information
is distributed to all members of the Legal Specialization Sections. E-mail: dawn forguurt stoel com
wn |z
Nama:
Email Address:

L5 Member, Local Association/MAL:

Legal Speciafty(ies): il
Counties/Courts: \ \. L S I

Hewsletter are emsiled ta members, ifyon would like to oot oul, gense email the 155 Coondnton,

SLSA RENO BUS TRIP

Sponsored by
Sacramento Legal Secretaries Association

Saturday, October 7, 2017 ‘
8 AMto 7 PM

Destination: The Silver Legacy Resort Casino
$35 per person
Please register online at SLSA.org

(convenience fee of $1.36 to purchase tickets via PayPal or Credit Card)
Includes:
» Buona Occasione!!! Raffle Prizes!!!
Raffle Tickets: 1 for §1, 7 for $5, and 16 for $10
Free enjoyment of the s Games and Prizes!!
Annual Great Italian Festival
$10 credit voucher for the casino + Free Omaggio Bags

b

ELDORADQ

-

and $5 food voucher &'&;
»  $2 Soft Drinks/Bottled Water + Restroom On Board (1]
$3 Beers, Bloody Marys, Mimosas & « An appearance by MONTY HALL!

Screwdrivers (What Is in your purssbackpack?)
s Wiear something obviousty [ITA | LJAN and get a tree raffie ticket
+  Open to members & non-members - - must be at least 21 years of age

We have two convenient pick-up locations:

Arden Area-T7:16 am. Citrus Heights Area — 7:30 a.m.

Parking lot Black Bear Diner Parking lot of the Safeway/CVS
1830 Arden Way 5333 Elkhorn Blvd
Sacramento, CA Sacramento, CA

Seating is Limited!! - First Come, First Served!! -- Register NOW!!
L _—

Questions???

Elizabeth Madden, CCLS, elizflower@comcast nat
Michelle Chavez, CCLS, michellechavez@yahoo.com
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Questions?77
Elizabeth Madden, CCLS, elizflower@comcast.net
Michelle Chavez, CCLS, michellechavez@yahoo.com

Register online at: SLSA.org

~ Drawings for Raffle Prizes Held on the Return Trip from Reno ~

e
Please Join the I' -

San Mateo County Legal Professionals’
Annual Membership Drive & Member Appreciation Event,
Together with Wine & Cheese Pairing
(Assisted by the Greedy Ant)

Come Learn More About Our Association

and Have a Great Time!
$20 Members & Non-Members

SMCLPA wias charted in 1966 and incorporated in 1971. Fifiy-one years later, we
continue te eoffer menthly educational pregrams as an approwved MCLE prowider.
Members enjoy the benefit of networking, along with CEE discounis, insurance

discounts, Provident Credit Unian membership, Costee membership, Hertz Corparation
discounts, and much more.

s Members will receive one raffle ticket for every prospective member that they
bringto this event.

Prospective members that turn in an application at this event will receive two
raffle tickets.

Tuesday, October 17, 2017 - 6:00 to 8:00 pm
111 Wellesley Crescent (Clubhouse)
Redwood City, California

Check our website for more information at wisw smclsa org
Pre-Payment Preferred or Pay at the Door
Reservations MUST be received by Friday, October 13. 2017

Mamas(s) of those attending
“Membership not required to attend .

Yaur address and leleghane number.

Amount enclosed (checks to SMCLPA, $20 Mambers & Non-Members) §

Return to: Pauline Balestrino, 1* VP Reservations and Cuestions:
Bay Wealth Legal Group Call Pauline at (850) 779-5810
808 Laurel Street or email phalesrino@bavee althlegal com
San Carlos, CA 94070

Mury L, King, CCLS
AL - 041202
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San Mateo County Legal Professionals
Association Celebrates

Mary L. King Day at the Races
Sunday, October 22, 2017

Golden Gate Fields Gates open at 11 a.m.
Cost: $48 per person, $20 for children 5 to 17
(4 and under/free)
Includes: Valet preferred parking, Program, Turf Club
Seating and Prime Rib Buffet Lunch

There will be a hat contest!! &
1

Ist, 2nd & 3rd prize winners!

Make this a fundraising opportunify for your Asseciation
For details contact your local Inter-Association Chairman

Bonnie Stensler, PLS, CCLS
Inter-Association Chairman San Mateo County LPA
bjstenslerficomeast.net or call: 415-613-9873

#TarClub Diness Code: All guests including children e requestsd by dress inwsman casual sivle. Sweat punbs'suits,
T-shirts, husebull huts, and thong sty le shees are stronely ciscouraged; Sty lsh cusual foctwear inoluding lennis shises
wre weleome Guests arriving m shorts, lank wops or clothing with offensive lopos will be Jemed aevess inio the Turl

MUTY L, RIOE, LLLD
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YEARS OF
RELIABILITY

LAW OFFICE
PROCEDURES MANUAL

..THE IDEAL TRAINING MANUAL FOR NEW STAFF

LEGAL PROFESSIONAL'S
HANDBOOK

-.THE ULTIMATE RESQURCE GUIDE!

Busy lawyess rely on treir stafl w0 hanole many setalls of
heir practics, b
whal 16 vl woth a2 It
Professional’s Hondbook p

75

es you with the ansiers
yeaes! Each chapter contains
detalled practics farms and atep-by-shep instructiom
covering evary major area of Cal law practice, Tre
Handbook is 80 irvaluable rescurce Lo sad to your entire
reference liiorary!

for taining your office
wtly wsed in schoois,
werkshops and lsgal secretaries ciasses You'll also find
handy miscellanesus aids such 23 prooedural checklists
and guidelinas, tips o transcr ption and proofreading, (aw

just a5 it has for over

offce siorsyiations and begal terminclogy, and s list of
wsaful referance boaks

LS! MEMBERS-ONLY PRICE .. 5380 LSIM Onlty Price $182.70

Nonmembers Price..... Sa7a Nonmembers Price...............

Frier {nchates shippirg Akl ag; Prlew inchtes shippiag, Add appheot ta
This title ks updated annually for subscribers This title is updated bi-annually for subscribars
by replecement pages. by replacament pages.

Buy both LS1 books together and get a discount!
Combo price lor bath books., ... §514.50
Priga inclugss sipeng, Add acplicabe sl as e
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Buy Esth LS1 boaks together and get a discount!
Combia price fof both books., ... §514.50
iga Inclises dipeing. Ads agplicata e we

COMPLED (Y
LecAL SECRETARIES, INCORPORATED

PUEFSHED By
THE RUTTER GROUP

4% THOMSON REUTERS"

TO ORDER OR MORE INFO, CALL

(B800) 747- 1 (exT. 2)

AR

2 ESQUIRE

FIFURTMR JBLUTIENE

Make the most
of your pro
bono budget

Supporting Your

Make the most
of your pro bono budget

Commitment to Pro Bono

Save 50% off the O&| page rate on

. o . all your pro bone depesitions with
Wye admire law firms that have an institutional, firm-wide Esquire’s Pro Bono Court Reporting

commitrent to pravide pro bono legal services to Program

low-ncome and disadvantaged individuals and families.

To help firms honor this carnmitrnent, Esquire is proud to announce a new Pro Bono Court
Reporting program that enables firms to make their pro bono dollars go further,

Esquire B committed to sodial jJustice and to supperting our clients in their pro bono intatives. YW'e understand the
challenge law firme face in stretching their pro bono budgets to provide representation to pro boneo clients and cases.

As part of our commitment to ensure that all indviduals hawe equal access to justice, Esquire has created a Pro Bono
Court Reporting Program that enables law firms to save 500 off the C&| page rate on their pro bono depesitions.
Leweraging new remote deposition technology is an additional way you can make the most of your pro bono budget

Esquire’s Rermete Deposition Solutions provide a relizble, easy way to attend depositions or depose witnesses in
remete lecations without the costs of travel

About Esquire Deposiffan Solutfans

E:quire, a nationd provider of depodtion solutions, helps law firms, insurance companies, and corporate legal departrents get
it right every tirme. Continualy rethinking how depositions have always been done, we provide personal, precise, worryfree
deposition services supported by innovative technology solutions. To learn mare, widt wessy gsquiresoltions.com.

Please contact us at probonof@esquiresclutions.com to learn more about our Pro Bono Court Reporting Program.

Volunteers Needed!

The Bay Area Legal Forum is comprised of members from the local Bay Area
associations, and presents educational workshops throughout the year, including the
always-popular "Changes in the Law" full-day workshop each January. If you are
interested in volunteering on the Bay Area Legal Forum as a representative from
SCCOoLPA, please contact President Elise Dresser, CCLS, at endresser@gmail.com.

Any Questions for Your Executive Committee?
Contact Us!

https://ui.constantcontact.com/visualeditor/visual _editor preview.jsp?age...
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We always want to hear from you! If you have any ideas or suggestions as to how we
can make our association the best in the state, please reach out to a member of the
Executive Committee. The board meets on the first Tuesday of every month, and
anyone is welcome to attend. Your Executive Officers for 2017-2018 are:

President Elise Dresser, CCLS
Vice President - Membership Shannon Quigley

Vice President - Marketing Sheryl Boardman
Executive Secretary M'Liss Bounds
Treasurer April Ignaitis, CCLS
Governor Linda Neuman
Executive Advisor Rod Cardinale, Jr.
Parliamentarian Elena Schneider, CCLS
CEC Coordinator Vivian Shreve, CCLS

Code of Ethics

It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all
laws, rules, and regulations now or hereafter in effect relating to confidentiality and
privileged communication, acting with loyalty, integrity, competence and diplomacy, in
accordance with the highest standards of professional conduct.

Dedicated to LS| Past President Joan M. Moore, PLS, CCLS

See what's happening on our social sites:

Place article copy here. Be sure to make the articles short and concise as people tend not to
read much more than a couple of paragraphs. Place article copy here.
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Santa Clara County Legal Professionals Association, P.O. Box 90509, San Jose, CA 95109

SafeUnsubscribe™ {recipient's email}

Forward this email | Update Profile | About our service provider

Sent by endresser@gmail.com in collaboration with

Constant Contact ™

Try it free today
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